Sk .eo Quyét dinh sé 6175/0P- UBND ngay 04 thang]Znam 2023

Phu luc 1

cua Chu tich UBND thanh phé Ha Ngi)

A. CAC QUY TRINH NOQI BQ TRONG GIAlI QUYET THU TUC HANH
CHINH THUQC THAM QUYEN GIAI QUYET CUA SO LAO PONG - THUONG
BINH VA XA HQI THANH PHO (06 quy trinh)

STT Tén quy trinh ngi bo Ky
hiéu
I. LINH VUC LAO PONG NUGC NGOAI LAM VIEC TAI VIET NAM
1. Dé nghi :cuyén nguoi lao dong Viét Nam vao cac vi tri cong viéc du | QT-01
kién tuyén nguoi lao dong nudc ngoai
2. | B4o c4o giai trinh nhu cau, thay d6i nhu cau st dung lao dong | QT-02
nudc ngoai
3. | Cép gidy phép lao dong cho nguoi lao dong nudc ngoai lam viéc | QT-03
tai Viét Nam
4. | Cép lai gidy phép lao dong cho nguoi lao dong nudc ngoai lam | QT-04
viéc tai Viét Nam
5. | Gia han gidy phép lao dong cho nguoi lao dong nudc ngoai lam | QT-05
viéc tai Viét Nam
6. | Xac nhan nguoi lao dong khong thudc dién cap gidy phép lao dong | QT-06

B. CAC QUY TRINH NQI BQ TRONG GIAl QUYET THU TYC HANH
CHINH THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN TREN
PIA BAN THANH PHO HA NOI (01 quy trinh)

ngat vé an toan lao dong

STT Tén quy trinh ngi bo Ky
hiéu
I. LINH VUC AN TOAN VE SINH LAO PONG
Khai bao véi So Lao dong- Thu:ong binh va Xa hdi dia phuong khi
1. | dua vao st dung cac loai may, thiét bi, vat tu c6 yéu cau nghiém | QT-07




Phu luc 2

! @xg ‘ &NG QiJAN LY NHA NUGC CUA SO LA.O DoNé-
¥Ni4 BINH VA XA HOI THANH PHO HA NQI
et dinh s6 6175 /0P-UBND ngay 04 thang/2ndm 2023
cua Chu tich UBND thanh phé Ha Ngi)

A. NQI DUNG CAC QUY TRINH NQI BQ GIAl QUYET THU TUC
HANH CHINH THUQC THAM QUYEN CUA SO LAO PONG - THUONG
BINH VA XA HQI THANH PHO.

1. Quy trinh: P& nghi tuyén nguoi lao ddng Viét Nam vao cac vi tri cong
viéc du kién tuyén nguoi lao déng nwéc ngoai (QT-01)

1 Muc dich

Quy dinh chi tiét trinh ty giai quyét tha tuc dé nghi tuyén nguoi lao dong
Viét Nam vao cac vi tri cong viéc du kién tuyén nguoi lao dong nudc
ngoai cua nha thau

2 Pham vi

Ap dung d6i véi to chac, ca nhan c¢o nhu cau thuc hién thu tuc dé nghi
tuyén nguoi lao dong Viét Nam vao céac vi tri cong viéc du kién tuyén
ngudi lao dong nudc ngoai thudc tham quyén chap thuan cia So Lao dong
— Thuong binh va Xa hoi.

Can bg, cbng chuc thuoc Phong Viéc lam-An toan lao dong, bo phan
TN&TKQ giai quyét TTHC va Trung tdm Dich vu Viéc lam Ha Nai, cac
phong coé lién quan thuéc S Lao dong - Thuong binh va Xa hoi chiu trach
nhiém thuc hién va kiém soat quy trinh nay.

3 Noi dung quy trinh

3.1 Co sé phap ly

+ B0 luat Lao d()ng nam 2019;

+ Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu quy
dinh vé ngudi lao dong nudc ngoai 1am viéc tai Viét Nam va tuyén dung,
quan 1y nguoi lao dong Viét Nam lam viéc cho t6 chic, c4 nhan nuéc
ngoai tai Viét Nam;

- Nghi dinh s 70/2023/ND-CP ngay 18/09/2023 cua Chinh phu quy dinh
str doi, bo sung mot sb dieu cua Nghi dinh s 152/2020/ND-CP ngay
30/12/2020 cua Chinh phu quy dinh vé nguoi lao dong nudc ngoai lam
viéc tai Viét Nam va tuyén dung, quan 1y ngudi lao dong Viét Nam lam




viéc cho té chire, c4 nhan nudc ngoai tai Viét Nam;

- Quyét dinh s6 1560/QD-LDPTBXH ngay 17/10/2023 ctia B Lao dong —
Thuong binh va Xa hoi vé viéc cong bd thi tuc hanh chinh duoc sira doi,
b sung tai Nghi dinh s6 70/2023/ND-CP ngay 18/9/2023 cua Chinh phu
stra d0i, bo sung mot sé diéu cua Nghi dinh 152/2020/ND-CP ngay
30/12/2020 cua Chinh phu quy dinh vé ngudi lao dong nudc ngoai lam
viéc tai Viét Nam va tuyén dung, quan Iy ngudi lao dong Viét Nam lam
viéc cho céc t6 chie, ca nhan nudc ngoai tai Viét Nam;

- Quyét dinh s6 5617/QD-UBND ngay 03/11/2023 cua Chu tich UBND
Thanh phé vé viéc cong bé danh muc thi tuc hanh chinh trong linh vuc
Lao dong-Thuong binh va Xa hoi thuoc pham vi chirc nang quan ly nha
nuéc cua S& Lao dong-Thuong binh va Xa hoi Thanh phd Ha Noi.

3.2 Thanh phan hé so Ban | Ban
chinh | sao

Dé nghi tuyén nguoi lao dong Viét Nam vao cac vi tri X
cong viéc dy kién tuyén nguoi lao dong nuéc ngoai theo
Mau sb 04/PLI Phu luc | bar] hanh kem qtheo Nghi dmh
S0 152/2020/ND-CP hoac di€u chinh, b6 sung nhu cau
su dung nguoi lao dong nudc ngoai theo Mau s6 05/PLI
Phu luc | ban hanh kem theo Nghi dinh so
152/2020/ND-CP.

3.3 | S6 lwgng ho so
01 bo

3.4 | Thoi gian xir ly
02 théng ké tir ngay nhan duoc dé nghi tuyen tir 500 nguoi lao dong Viét
Nam tr¢ 1én; Toi da 01 thang ke tir ngay nhan dugce d€ nghi tuyén tir 100
deén dudi 500 nguoi lao dong Viet Nam; 15 ngay ké tir ngay nhan dugc dé
nghi tuyén dudi 100 nguoi lao dong Viét Nam ké tir ngay nhan du ho so
hop 1€ theo quy dinh.

3.5 | Noi tiép nhan va tra két qua
Bo phan tiep nhan va tra két qua giai quyét TTHC S¢ Lao dong-Thuong
binh va Xa hoi Thanh pho Ha Noi.

3.6 |Léphi
Khéng

3.7 | Quy trinh xwr ly cong viéc




3.7.1

Pé nghi tuyén tir 500 ngudi lao dong Viét Nam tré 1én

TT Trinh tu Trach Thoi | Biéu mau/Két
nhiém gian qua

B1 |C6ng dan truy cap qua Codng | Céan bo tiép |tdi da 02| Thanh phan ho
thong tin dién tir | nhan hd so |thang ké| so theo muyc 3.2
dichvucong.hanoi.gov.vn tai va| bophan | tir ngay
khai bao cao noi dung va lam| TN&TKQ nhan
theo huéng dan duogc dé
Sau khi dién day du thong tin nghi
yéu cu, ngudi yéu cau tich vao
dau cam két va dién ma xéac nhan
va giri hd so, cong dan xac nhan
mi dé gui thdng tin yéu cau lén
hé théng
Do6i v6i hd so cong dan nop truc
tiép, cong chirc bo phan mot cira
huéng dan va tiép nhan hd so,
ghi gidy tiép nhan hd so va hen
tra két qua trao cho céng dan va
ban giao hd so vé phong chuyén
mon thuc hién tham dinh

B2 | Kiém tra ho so: Chuyén Phicu yéu cau
- Tiép nhan hd so truc tiép hogc | Vién phong bo sung, hoan
trén hé thong phan mém quan ly | Viéc lam - thién ho so
hd so hanh chinh mét cira. An toan lao - Théng b4o hd
- Noi dung Kkiém tra: Can ctr dong so  khong du
kiém tra: Theo muc 3.1 dieu kién giai
- Truong hop hd so chua day du, quyet/thong

chua dung thanh phan, s6 lugng
theo quy dinh thi soan thao noi
dung yéu cau hoan thién ho so va
chuyén Lanh dao phong phu
trach ky van ban tra ho S0 VOl
truong hop nop truc tiép va
chuyén tra hd so trén hé thong
véi treong hop nop online.

- Truong hop hd so ddy du dung
thanh phan, sé luong theo quy
dinh thi téng hop tién hanh budc
tiép theo

b4o tra lai hd so




Du thao Van
ban chi dao

Van ban chi
dao

Dy thao van
ban thong bao
viéc nha thau
duoc tuyén
dung NLD

B3 |Co6ng chac chuyén mén trinh | Chuyén
Lanh dao phong ky gui van ban | vién, Lanh
chi dao co quan, t6 chic thuc| dao phong
hién nhiém vu gidi thiéu, cung | Viéc lam -
ung nguoi lao dong Viét Nam | An toan lao
cho Nha thau. dong

B4 | Lanh dao So ky gui van ban chi| Lanh dao
dao co quan, t6 chic thuc hién So
nhiém vu gidi thiéu, cung ung
nguoi lao dong Viét Nam cho
Nha thau

B5 | Trung tdm Dich vu Viéc lam | Trung tam
thuoc S¢ Lao dong TBXH thuc| Dichvu
hién nhiém vu gidi thiéu, cung | Viéc lam
ung nguoi lao dong Viét Nam | thuoc Sé
cho Nha thau va gui théng bdo | Lao dong
toi S¢ Lao dong TBXH va nha| TBXH
thau vé két qua cung tng ngudi
lao dong Viét Nam theo dé nghi
ctia nha thau.

B6 | Sau khi nhan duogc théng bao cia| Chuyén
Trung tdm Dich vu Viéc 1am vé | vién phong
viéc cung ung nguoi lao dong | Viéc lam -
Viét Nam cho nha thau khéng | An toan lao
thanh c6ng, cbng chuac phong dong
Viéc lam - An toan lao dong du
thao van ban théng béo veé viéc
nha thau duoc tuyén nguoi lao
déng nudc ngoai vao cac vi tri
cong viéc khong tuyén duogc
nguoi lao dong Viét Nam

B7 | Lanh dao Phong Viéc lam - An| Lanh dao
toan lao dong trinh 1anh dao S¢& | Phong Viéc
xem xet, phé duyét lam - An

toan lao
dong

B8 |Lanh dao S& xem xeét ky phé| Lanh dao
duyét So

Ho so trinh
Phiéu trinh

Van ban thong
bao viéc nha
thau dugc
tuyén dung




NLD

B9 | Cong chirc phong Viéc lam An | Chuyén
toan Lao déng vao so van ban, | vién phong
lwu trit hd so, chuyén tra két qua | Viéc lam -
cho B0 phan mét cira. An toan lao
dong
B10 | Tra két qua cho c& nhan, té chuc | Bo phan S6 theo ddi hd
TN&TKQ 50
3.7.2 | Pé nghi tuyén tir 100 dén dwéi 500 ngwoi lao dong Viét Nam
TT | Trinhty Trach Thoi | Biéu mau/Két
nhiém gian | qua
B1 |Cong dan truy cap qua Cong | Céan b tiép |toi da 01| Thanh phan ho
thong tin dién tir | nhan ho so |thang ké | so theo myc 3.2
dichvucong.hanoi.gov.vn tai va| bophan | tir ngay
khai bao cao noi dung va lam| TN&TKQ | nhan
theo huéng dan duogc dé
Sau khi dién ddy du thong tin nghi
yéu cdu, ngudi yéu cau tich vao
dau cam két va dién ma xé&c nhan
va giri hd so, cong dan xac nhan
mi dé gui thdng tin yéu cau lén
hé thong
Do6i v6i hd so cong dan nop truc
tiép, cong chirc bo phan mot cira
hudng dan va tiép nhan hd so,
ghi gidy tiép nhan hd so va hen
tra két qua trao cho céng dan va
ban giao ho so vé phong chuyén
mon thuc hién tham dinh
B2 | Kiém tra ho so: Chuyén Phicu yéu cau
- Tiép nhan hd so truc tiép hoac | vién phong bo sung, hoan
trén hé thong phan mém quan ly | Viéc lam - thién ho so
hd so hanh chinh mét ctra. An toan lao - Théng béo ho
- Noi dung kiém tra: Can cu dong so khong du
kiém tra: Theo muc 3.1 dicu kién giai
- Truong hop hd so chua day du, quyét/thong

chua dung thanh phan, sé lugng
theo quy dinh thi soan thao noi

b4o tra lai hd so




dung yéu cau hoan thién hd so va
chuyén Lanh dao phong phu
trach ky van ban tra hd so véi
truong hop nop truc tiép va
chuyén tra hd so trén hé théng
véi treong hop nop online.

- Truong hop hd so ddy du dung
thanh phan, sé luong theo quy
dinh thi tong hop tién hanh buéc
tiép theo

Du thao Van
ban chi dao

Van ban chi
dao

B3 |Cong chac chuyén mén trinh | Chuyén
Lanh dao phong ky nhay van ban | vién, Lanh
chi dao co quan, t6 chic thuc| dao phong
hién nhiém vu gigi thiéu, cung | Viéc lam -
ung nguoi lao dong Viét Nam | Antoan lao
cho Nha thau. dong

B4 | Lanh dao S¢ ky guii van ban chi | Lanh dao
dao co quan, t6 chac thuc hién So
nhiém vu gidi thiéu, cung ung
nguoi lao dong Viét Nam cho
Nha thau

B5 | Trung tdm Dich vu Viéc lam | Trung tam
thuoc So Lao dong TBXH thuc | Dichvu
hién nhiém vu gidi thiéu, cung | Viéc lam
ung nguoi lao dong Viét Nam | thuoc Sé
cho Nha thau va gui thong bao | Lao dong
toi So Lao dong TBXH va nha TBXH
thau vé két qua cung tng ngudi
lao dong Viét Nam theo dé nghi
ctia nha thau.

B6 | Sau khi nhan dugc théng bao cua| Chuyén
Trung tdm Dich vu Viéc 1am vé | vién phong
viéc cung ung nguoi lao dong | Viéc lam -
Viét Nam cho nha thau khéng | An toan lao
thanh cong, céng chuc phong dong

Viéc lam - An toan lao dong du
thao vin ban thdng béo vé viéc
nha thau duoc tuyén nguoi lao
déng nudc ngoai vao cac vi tri
cong viéc khong tuyén dugc
nguoi lao dong Viét Nam

Dy thao véan
ban théng bao
viéc nha thau
duoc tuyén
dung NLD
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B7 | Lanh dao Phong Viéc 1am - An| Lanh dao Ho so trinh
toan lao dong trinh 1anh dao S¢& | Phong Viéc Phiéu trinh
xem xet, phé duyét lam - An

toan lao
dong

B8 |Lanh dao S& xem xét ky phé| Lanh dao Vian ban thong
duyét S& bép viéc nha

thég duoc
tuyen dung
NLDb

B9 | Cong chtic phong Viéc lam An | Chuyén
toan Lao dong vao so van ban, | vién phong
luu trir ho so, chuyén tra ket qua | Viéc lam -
cho B9 phan mét ctra. An toan lao

dong
B10 | Tra két qua cho ca nhan, to chac | B6 phan S6 theo ddi hd
TN&TKQ SO
3.7.3 | Pé nghi tuyén dudi 100 nguoi lao dong Viét Nam

TT | Trinhty Trach Thoi | Biéu mau/Két

nhiém gian qua

B1 |Cong dan truy cap qua Cong | Céan b tiép | Y2 ngay | Thanh phan ho

thong tin dién tor
dichvucong.hanoi.gov.vn tai va
khai bao cao ndi dung va lam
theo huéng dan

Sau khi dién day du thong tin
yéu cau, ngudi yéu cau tich vao
dau cam két va dién ma xéac nhan
va gui ho so, cong dan xac nhan
ma dé gui thong tin yéu cau lén
hé thong

Pdi voi hd so cong dan nop truc
tiép, cdng chirc bo phan mét cua
huéng dan va tiép nhan ho so,
ghi gidy tiép nhan hd so va hen
tra két qua trao cho céng dan va
ban giao hd so vé phong chuyén
mon thuc hién tham dinh

nhan ho so
bo phan
TN&TKQ

so theo muc 3.2
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B2 | Kiém tra hd so: Chuyén 25 | Phiéu yéu cau

- Tiép nhan hd so truc tiép hodc | viénphong | ngay |bosung, hoan
trén hé thong phan mém quan ly | Viéc lam - thién ho so
hd so hanh chinh mét cura. An toan lao - Théng bao hd
- Noi dung kiém tra: Cin ct dong so khong du
kiém tra: Theo muc 3.1 diéu kién giai
- Truong hop hd so chwa day du, quyét/thong
chua dung thanh phan, sé lugng bao tra lai ho so
theo quy dinh thi soan thao noi
dung yéu cau hoan thién hd so va
chuyén Lanh dao phong phu
trach ky van ban tra hd so véi
truong hop nop truc tiép va
chuyén tra hd so trén hé thong
véi truong hop nop online.
- Trudng hop hd so day du dang
thanh phan, sé luong theo quy
dinh thi tong hop tién hanh budc
tiép theo

B3 |Cong chac chuyén mén trinh | Chuyén 1/2 | Dy thio Van
Lanh dao phong ky nhay van ban | vién, L&nh | ngay | ban chi dao
chi dao co quan, to chic thuc| dao phong
hién nhiém vu gigi thiéu, cung | Viéc lam -
ung nguoi lao dong Viét Nam | An toan lao
cho Nha thau. dong

B4 | Lanh dao So ky gui van ban chi| Lanhdao | %2ngay | Van ban chi
dao co quan, to chuc thuc hién So dao
nhiém vu gidi thiéu, cung ung
nguoi lao dong Viét Nam cho
Nha thau

B5 | Trung tdm Dich vu Viéc lam | Trung tam 08
thuoc S¢ Lao dong TBXH thuc| Dichvu ngay
hién nhiém vu gidgi thiéu, cung| Viéc lam
ung nguoi lao dong Viét Nam | thudc So
cho Nha thau va gui théng bdo | Lao dong
toi S& Lao dong TBXH va nha TBXH
thau vé két qua cung tng ngudi
lao dong Viét Nam theo dé nghi
cta nha thau.

B6 | Sau khi nhan dugc thong bdo cia | Chuyén 01 Dy thao vén
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Trung tdm Dich vu Viéc 1am vé | vién phong | ngdy |ban théng bao
viéc cung tng nguoi lao dong | Viéc lam - viéc nha thau
Viét Nam cho nha thau khéng | An toan lao duoc  tuyén
thanh cbng, cbng chuac phong dong dung NLD
Viéc lam - An toan lao dong du
thao van ban théng béo vé viéc
nha thiu duoc tuyén nguoi lao
déng nudc ngoai vao cac vi tri
cong viéc khéng tuyén duoc
nguoi lao dong Viét Nam
B7 |Lanh dao Phong Viéc 1am - An| Lanh dao Y% | H so trinh
toan lao dong trinh 1anh dao S¢& | Phong Viéc | ngay | Phiéu trinh
xem xeét, phé duyét lam - An
toan lao
dong
B8 |Lanh dao S& xem xet ky phé| Lanhdao |01ngay | Van ban thong
duyét So bao viéc nha
thau duoc
tuyén dung
NLDb
B9 | Cong chtc phong Viéc lam An| Chuyén | % ngay
toan Lao dong vao so van ban, | vién phong
Iuwu trit ho so, chuyén tra két qua | Viéc lam -
cho B phan mét cira. An toan lao
dong
B10 | Tra két qua cho ca nhan, té chuc | Bo phan S6 theo dbi ho
TN&TKQ SO
4 | Biéu miu

Hé thdng biéu miu theo co ché

mot ctra, mot cua lién thong dugc ban

hanh kém theo thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van

phong Chinh phu

Mau sé 4 va 5 ban hanh kém theo Nghi dinh s6 152/2020/ND-CP ngay

30/12/2020 cua Chinh phu
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MaAu s6 04/PLI

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
——————— Poc 1ap - Tw do - Hanh phuc
SO: v, cevvenenn, ngay ... thang ... nam ... ...
V/v Bé nghi tuyén nguoi lao dong
Viét Nam vao céc vi tri cbng viéc
du kién tuyén nguoi lao dong nudc
ngoai

Kinh gui: Cha tich Uy ban nhan dan tinh/thanh pho...
Thong tin vé nha thau gdm: tén nha thau, dia chi dang ky tai nuéc hoic ving lanh thd noi nha thau mang
qudc tich, sé dién thoai, fax, email, website, gidy phép thau, dia chi chi nhanh, van phong dai dién hodc vin
phong diéu hanh tai Viét Nam, gidy phép thau, thoi gian thyc hién géi thau.
Dé thuc hién goi thau .............coeeeeeeeiiii , nha thau dé nghi tuyén ngudi lao dong Viét Nam vao céc vi
tri cong viéc duy kién tuyén nguoi lao dong nudc ngoai nhu sau:
(Néu cu thé tirng vi tri cdng viéc (nha quan ly/giam ddc didu hanh/chuyén gia/lao dong k¥ thuat), chirc danh
cong viéc, sé luong (nguoi), trinh @6 chuyén mon, kinh nghiém, mic luong, dia diém, thoi han lam viéc tir
(ngay/thang/nam) dén (ngay/thang/nam).
Dé nghi Chu tich Uy ban nhan dan tinh/thanh pho..............ccoeoeieevi... chi dao cac co quan, t6 chic
c6 lién quan gidi thiéu, cung ing nguoi lao dong Viét Nam cho theo cac vi tri cong viéc néu trén.

Tran trong cam on!

PAI DIEN NHA THAU
Noi nhgn: (Ky va ghi r ho tén, déng dau)
- Nhu trén;
-Luu: ...
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M4Au sé 05/PLI

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
——————— Poc lap - Tw do - Hanh phuc
SOt e veveeenn, ngay ... thang ... nam ... ...
V/v Biéu chinh, bb sung nhu cau
su dung nguoi lao dong nudc
ngoai

Kinh gui: Chu tich Uy ban nhan dan tinh/thanh phé...

Cian ctr van ban dé nghi SO ........c..occiiiiiii.. (ngay/thang/ndm), vin ban S& ..................
(ngay/thang/nam) cua Chu tich Uy ban nhan dén tinh/thanh phd vé viéc duoc tuyén nguoi lao dong nudce
Ngoai vao céc vi tri khdng tuyén dugce ngudi lao dong Viét Nam (néu co) va nhu cau thyuc té cia nha thau.
(Thdng tin vé nha thau gom: dia chi ding ky tai nudc hoac ving 14nh thd noi nha thau mang quéc tich, s6
dién thoai, fax, email, website, gidy phép thau, dia chi chi nhanh, vin phong dai dién hoic vin phong diéu
hanh tai Viét Nam, gidy phép thau, thoi gian thuc hién goi thau).
(Tén nha thau) dé nghi diéu chinh, b6 sung nhu cau sir dung ngudi lao dong nude ngoai nhu sau:
1. Vi tri cdng viéc (nha quan 1y/giam dbc diéu hanh/chuyén gia/lao dong ky thuat), sé luong (ngudi), chic
danh cong viéc, thoi han 1am viéc tir (ngay/thang/ndm) dén (ngay/thang/nam), dia diém lam viéc da duoc
ChAP thUAN: ..o
2. Vi tri cong viéc (nha quan ly/giam dbc diéu hanh/chuyén gia/lao dong ky thuat), sé lwong (ngudi), chic
danh cong viéc, thoi han 1am viéc tir (ngay/thang/nam) dén (ngay/thang/nam), dia diém lam viéc da st dung
(néu co); ly do vi tri cong viéc di dwoc chip thuan nhung khong s dung (néu co):
3. Vi tri c¢ong viéc (nha quan ly/giam ddc didu hanh/chuyén gia/lao dong ki thuat), sb lugng (ngudi), chic
danh cong viéc, thoi han 1am viéc tir (ngay/thang/nam) dén (ngay/thang/nam), dia diém 1am viéc, ly do sir
dung nguoi lao dong nudc ngoai (c6 nhu cau thay doi, néu rd tinh hinh st dung lao déng nudc ngoai hién
nay (néu c6), md ta vi tri cong viéc va yéu cau vé trinh do va kinh nghiém ciia ngudi nudc ngoai. . ...).
Pé nghi Chu tich Uy ban nhan dan tinh/thanh phd ........................... chi dao céc co quan, to chirc ¢ lién
quan giai thiéu, cung ung ngudi lao dong Viét Nam cho ................ theo cac vi tri cong viéc néu trén.
Tran trong cam on!

XAC NHAN CUA CHU PAU TU PAI DIEN NHA THAU
Noi nhan: (Ky va ghi 18 ho tén, dong dau)
- Nhu trén;

-Luu: ...
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2. Quy trinh: B&o céo giai trinh nhu cau, thay ddi nhu cau sir dung lao
dong nwoc ngoai (QT-02)

1 | Muc dich

Quy dinh chi tiét trinh ty giai quyét thi tuc bao céo giai trinh nhu cau,
thay doi nhu cau sir dung ngudi lao dong nudc ngoai

2 | Phamvi

Ap dung ddi véi to chirc, ca nhan cé nhu cau thuc hién thu tuc bao céo
giai trinh nhu cau, thay doi nhu cau sir dung ngudi lao déng nudc ngoai
thudc tham quyén chap thuan cua So Lao dong — Thuong binh va Xa hoi.
Can bg, cong chuac thuoc Phong Viéc lam- An toan lao dong, B phan
TN&TKQ giai quyét TTHC va cac phong co lién quan thuéc So Lao
déng Thuong binh va Xa hoi chiu trach nhiém thuc hién va kiém soat
quy trinh nay.

3 | Noi dung quy trinh

3.1 | Coséphaply

- B6 luat Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cta Chinh phi quy
dinh vé nguoi lao dong nudc ngoai lam viéc tai Viét Nam va tuyén dung,
quan 1y nguoi lao dong Viét Nam lam viéc cho to chic, c4 nhan nudc
ngoai tai Viét Nam

- Nghi dinh s6 70/2023/ND-CP ngay 18/09/2023 ctia Chinh phii quy dinh
st d6i, bo sung mot sé diéu cua Nghi dinh s6 152/2020/ND-CP ngay
30/12/2020 cta Chinh phu quy dinh vé ngudi lao dong nuéc ngoai lam
viéc tai Viét Nam va tuyén dung, quan 1y nguoi lao dong Viét Nam lam
viéc cho to chire, ca nhan nudc ngoai tai Viét Nam.

- Quyét dinh sb 1560/QD-LDTBXH ngay 17/10/2023 ctia Bo Lao dong —
Thuong binh va X4a hi vé viéc c¢ong bé thi tuc hanh chinh duoc stra doi,
bo sung tai Nghi dinh s6 70/2023/ND-CP ngay 18/9/2023 ciia Chinh phu
stra d6i, bo sung mot sé diéu cta Nghi dinh 152/2020/NB-CP ngay
30/12/2020 cta Chinh phu quy dinh vé ngudi lao dong nuéc ngoai lam
viéc tai Viét Nam va tuyén dung, quan Iy nguoi lao dong Viét Nam lam
viéc cho céc to chic, ca nhan nudc ngodi tai Viét Nam;

- Quyét dinh s 5617/QD-UBND ngay 03/11/2023 cia Cha tich UBND
Thanh phd vé viéc cong b danh muc tha tuc hanh chinh trong linh vuc
Lao dong-Thuong binh va Xa hoi thudc pham vi chiic nang quan ly nha
nudc cua Sé Lao dong-Thuong binh va Xa hoi Thanh phd Ha Noi.

3.2 Thanh phan hd so Ban | Ban
chinh | sao

B4o c&o giai trinh nhu cau sir dung nguoi lao dong nuwéc | X
ngoai theo Mau s6 01/PLI Phy luc | ban hanh kém theo
Nghi dinh 70/2023/ND-CP hoac bao céo giai trinh thay
ddi nhu cau sir dung nguoi lao dong nudc ngoai theo
Mau s6 02/PLI Phy luc | ban hanh kém theo Nghi dinh
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s 70/2023/ND-CP.

3.3 | S6 lwgng hd so
01 bo
3.4 | Thoi gian xir ly
10 ngay lam viéc ké tir ngay nhan du hd so hop Ié theo quy dinh.
3.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két qua giai quyét TTHC S& Lao dong-Thuong
binh va X4 hoi Thanh phé Ha Noi.
3.6 | Lé phi
Khéng
3.7 | Quy trinh xir ly cbng viéc
TT Trinh tu Trach nhiém | Thoi gian Biéu
mau/két qua
B1 |C6ng dan truy cap qua Cong | Bophanmét | % ngdy |Thanh phan
thong tin dién t dich vu cra lam viéc |hd so  theo
cong tai va khai bao cao noi muc 3.2.
dung va lam theo huéng dan - Gidy tiép
Sau khi dién day du thdng tin nhan hd so
yéu cau, ngudi yéu cau tich va hen tra
vao dau cam két va dién ma két qua
xac nhan va giri ho so, cong
dan xac nhan ma dé gui
théng tin yéu cau lén hé
théng
Ddi véi hd so cong dan nop
tryc tiép, cong chirc bd phan
mot cira hudéng dan va tlep
nhan hé so, ghi glay tiép
nhan hd so va hen tra két qua
trao cho cong dan va ban
giao hd so vé phong chuyén
mon thuc hién tham dinh
B2 | Kiém tra hd so: Chuyénvién | 4,5ngay |Phiéu yéu
- Tiép nhan hd so truc tiép | phong Viéc | lamviéc |cau bo sung,
hoic trén hé thong phan mém | lam - An toan hoan  thién
quan ly hé so hanh chinh mot lao dong ho so
cua. - Thong bao
- Noi dung kiém tra: Can ctr ho so khong
kiém tra; Theo muc 3.1 du dicu kign
- Truong hop hd so chua day glar
du, chua dung thanh phan, quyet/thong

noi dung, sé lugng theo quy

bao tra lai hd
SO
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dinh thi soan thao noi dung
y&u cau hoan thién ho so va
chuyén Lanh dao phong phu
trach ky van ban tra hd so
Vé6i truong hop nop truc tiép
va chuyén tra hd so trén hé
théng véi truong hop nop
online.

- Trudng hop kiém tra hd so
day du dang thanh phan, sd
luong, noi dung va thuc hién
tham dinh nhu cau sir dung
nguoi lao dong nudc ngoai
theo quy dinh thi trinh L&nh
dao Phong Viéc lam - An
toan ky phiéu trinh.

B3 | Lanh dao Phong Viéc lam - Lanh dao 01 ngay lam| Phiéu trinh
An toan lao dong trinh 1&nh | Phong Viéc Viéc
dao S& xem xét, phé duyét| lam - An toan
phiéu trinh (hodc chuyén trén | lao dong
hé théng véi truong hop
online)

B4 |Lanh dao S& xem xét hd so | Lanhdao S¢ | 01ngdy | Phiéu trinh
va c6 y kién dong y hay lam viéc
khéng ddng y chap thuan vi
tri cong viéc tai phiéu trinh
(hoac chuyén trén hé théng
vai trrong hop online)

B5 |+ Truong hop lanh dao So¢| Lanh dao 01 ngay |Du thao van
dong y, céng chic in van ban | phong Viéc lamviéc |ban  théng
chéap thuan, trinh lanh dao S | 1am - An toan bdo  chap
Ky. lao dong thuan nhu
+ Truong hop lanh dao S¢| Chuyén vién cau st dung
khong ddng y, cong chac in| phong Viéc nguoi  lao
van ban tra 1oi khéng chap | 1am - An toan dong  nudc
thuan, trinh 1anh dao phong lao dong ngoai
ky.

B6 |Lanh dao So& ky van ban| Lanh dao So | Olngay | Van ban
thdng béo chap thuan nhu lam viéc |thong  bao
cau st dung ngudi lao dong chap thuan
nudc NYoAi nhu cau su

dung nguoi
lao dong

nudc ngoali
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B7 [Céng chac phong chuyén| Chuyénvién | 0lngdy |So6 theo ddi
mon vao s6 vian ban, luu trit | phong Viéc | lamviéc | hd so
hd so, chuyén tra két qua cho | 1am - An toan
B phan mot cira. lao dong
B8 | Tra két qua cho c& nhan, t6 | Bo phan mét | Gid hanh
chac cura chinh
4 | Biéu miu

Hé théng biéu miu theo co ché mét cira, mot cira lién théng dugc ban
hanh kém theo thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Vin

phong Chinh phu

B4o c4o giai trinh vé& nhu cau st dung ngudi lao dong nudc ngoai theo
Mau s6 01/PLI Phu luc 11 ban hanh kém theo Nghi dinh sé 70/2023/ND-
CP hoic bao c4o giai trinh thay d6i nhu cau sir dung ngudi lao dong nudc
ngoai theo Mau s6 02/PLI Phu luc | ban hanh kém theo Nghi dinh s6

70/2023/ND-CP
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MAau sb 01/PLI
TEN DOANH NGHIEP/TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUTC Péoc 1ap - Tw do - Hanh phac
SO: .. .., NEAY ... thang ... nam
Vv giai trinh nhu cau sir dung
nguoi lao dong nudc ngoai

Kinh Qiri: «.ovveoeeen 0 OO
Théng tin vé& doanh nghiép/té chuc: tén, ma sé doanh nghiép/sé gidy phép thanh lap hoic
ding ky, co quan/td chic thanh 1ap, loai hinh doanh nghiép/toé chic (doanh nghiép c6 vén
ddu tw nwéc ngodi/doanh nghiép trong nudc/co quan, té chirc/inha thau), tong sé lao dong
dang 1am viéc tai doanh nghiép/td chirc, trong d6 sb lao dong nudc ngoai dang 1am viée, dia
chi, dién thoai, fax, email, website, thoi han cua gidy phép kinh doanh/hoat dong, linh vuc
kinh doanh/hoat dong c6 nhu cau sir dung lao dong nudc ngoai, ngudi ndp hd so cua doanh
nghiép/to chirc dé lién hé khi can thiét (s6 dien thoai, email).
Béo c4o giai trinh nhu cau sir dung nguoi lao dong nude ngoai nhu sau:
1. Vi tri cdng viéc 1: (Lwa chon 1 trong 4 vi tri cdng viéc: nha qudn by/gidm déc diéu
hanh/chuyén gia/lao dong ky thugt).
(i) Chic danh cong viéc (do doanh nghiép/té chic tir ké khai, vi du: ké toan, giam sat cong
trinh...):
(i) Sb luogng (ngueoi):
(iii) Thoi han 1am viéc (tir ngay/thang/nam dén ngay/thdng/nam):
(iv) Hinh thac lam viée (2):
(v) Dia diém l1am viéc (liet ké cu thé cdc dia diém (neu c6) va ghi rd tirng dia diém theo thi
tw: $6 nha, dwong pho xom, lang; xd/phironglthi tran; qudn/huyén/th; xa/thanh phe thuge
tinh; tinh/thanh phé triec thude trung wong):
(vi) Ly do sur dung nguoi lao ddng nudc ngoai:
- Tinh hinh st dung ngudi lao dong nudc ngoai tai vi tri cong viéc 1 (néu co) (3):
- M0 ta vi tri cbng viéc, churc danh cong viéc:
- Y&u cau Vé trinh do:
- Yéu cau vé kinh nghiém:
- Yéu cau khéc (néu co):
- Ly do khéng tuyén duoc ngudoi Vit Nam vao vi tri du kién sir dung nguoi lao dong nudc
ngoai (4)
2. Vi tri cdng viéc 2: (néu cd) (liét ké giong muc 1 néu trén)
3. Vi tri cong viéc 3:... (néu co) (liet ké gibng muc 1 néu trén)
(Doanh nghiép/td chirc) xin cam doan nhitng thong tin néu trén 1a dung su that. Néu sai,
(doanh nghiép/td chtrc) xin hoan toan chiu trach nhiém truéc phap luat.
Dé nghi .... (5) xem xét va chap thuan.
Xin trén trong cam on./.

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhén: (Ky va ghi rd ho tén, déng dau)
- Nhu trén;
-Luu: ...........

Ghi chu:
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- (1), (5) B Lao dong - Thuong binh va Xa hoi (Cuc Viéc 1am)/S¢ Lao dong - Thuong binh
va X4 hoi tinh, thanh phé...

- (2) Néu rd hinh thec lam viéc tai theo quy dinh tai khoan 1 Biéu 2 Nghi dinh
152/2020/ND-CP.

- (3) Néu rd s6 luong lao dong nuwdc ngoai, vi tri va chac danh céng viéc, gidy phép lao
d6ng hoic xac nhan khong thudc dién cp gidy phép lao dong, thoi han lam viéc.

- (4) Néu rd quéa trinh thong bao tuyén dung nguoi lao dong Viét Nam vao cac vj tri du kién
tuyén dung lao dong nudc ngoai. Ké tir ngay 01 thang 01 nam 2024, viéc thdng bao tuyén
dung ngudi lao dong Viét Nam vao cac vi tri du kién tuyén dung lao déng nudc ngoai trén
Cong thong tin dién tir cua BO Lao dong - Thuong binh va X3 hoi (Cuc Viéc 1am) hoic
Cong Théng tin dién tir caa Trung tdm dich vu viéc 1am do Chua tich Uy ban nhan dan tinh,
thanh phd truc thudc trung wong quyét dinh thanh lap; qué trinh tuyén dung, két qua xét
tuyén ngudi lao dong Viét Nam vao cac vi tri dy kién tuyén dung lao dong nudc ngoai.
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MAau sb 02/PLI
TEN DOANH NGHIEP/TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUTC Péoc 1ap - Tw do - Hanh phac
S6: ... .., NEAy.... thang.... nam
Vv giai trinh thay d6i nhu cau sir
dung nguoi lao dong nudc ngoai

Kinh geri: ..ooooveon . () oo,
Théng tin vé doanh nghiép/té chirc: tén, ma sé doanh nghiép/sé gidy phép thanh lap hoic
dang ky, co quan/td chtc thanh Iap, loai hinh doanh nghiép/té chirc (doanh nghiép cé von
ddu tw meéc ngodi/doanh nghiép trong nierdc/co quan, té chirc/nha thau), tong sé lao dong
dang 1am viéc tai doanh nghiép/td chirc, trong d6 sé lao dong nudc ngoai dang lam viée, dia
chi, dién thoai, fax, email, website, thoi han cua gidy phép kinh doanh/hoat dong, linh virc
kinh doanh/hoat dong c6 nhu cau sir dung lao dong nudc ngoai, ngudi ndp hd so cua doanh
nghiép/to chirc dé lién hé khi can thiét (s6 dien thoai, email).
B4o c4o giai trinh thay d6i nhu cau sir dung ngudi lao dong nudc ngoai nhur sau:
1. Vi tri cong viéc da dwoc chap thuan va sir dung (2)

S6 hweng vi tri cong
viée dwoc chap thuan [Ly do chua sir
nhung khéng sir dung |dung (néu co)

(néu co)
I. Theo vin ban s.... (ngay/thang/nam) vé viéc chap thuan vi tri cong viéc str dung nguoi
lao dong nudc ngodi (chi liét ké céc vi tri cdng viéc da duwoc chap thudn, con thoi han)
1 Nha quan ly
, | Gidm doc dicu

S6 lwong vi |S6 lwong vi
STT |Vitricong viéc| tri da dwgc | trida sir
chap thuan dung

hanh
3 Chuyén gia
4 Lao dong k¥
thuat

1. Theo vin ban $0.... (ngdy/thang/nam) vé viéc chap thuan vi tri cong viéc sir dung nguoi
lao dong nudc ngoai chi liét ké cac vi tri cong viéc da dwoc chap thudn, con thoi han)

Tong
2. Vi tri céng viéc c6 nhu cau thay doi
2.1 Vi tri cong viéc 1: (Lwa chon 1 trong 4 v; tri céng viéc: nha qudn Iy/gidm déc diéu
hanh/chuyén gia/lao dong ky thugt).
(i) Chirc danh cong viéc (do doanh nghiép/té chirc tir ké khai, vi du: ké toan, giam sat cong
trinh...):
(i) Sb luong (nguroi):
(iii) Thoi han 1am viéc (tir ngdy/thang/nam dén ngay/thdng/nam):
(iv) Hinh thac lam viéc (3):
(v) bia diém lam viéc (liet ké cu thé cdc dia diém (neu c6) va ghi rd tieng dia diém theo thi
tw: $6 nha, dwong pho x6ém, lang; xd/phironglthi tran; qudn/huyén/th; xa/thanh phe thuge
tinh; tinh/thanh phé truec thuge trung wong):
(vi) Ly do st dung nguoi lao dong nudc ngoai:
- Tinh hinh st dung ngudi lao dong nudc ngoai tai vi tri cong viéc 1 (néu co) (4):
- M0 ta vi tri cbng viéc, chuc danh cong viéc:




22

- Y&u cau Vé trinh d¢:

- Y&u cau vé kinh nghiém:

- Yéu cau khéc (néu co):

- Ly do khéng tuyén duoc ngudi Viét Nam vao vi tri du kién sir dung nguoi lao dong nudc
ngoai (5)

2.2 Vi tri cdng viéc 2: (néu co) (liét ké gibng muc 1 néu trén)

2.3 Vj tri cdng viéc... (néu cd) (liét ké gidng muc 1 néu trén)

(Doanh nghiép/té chitc) xin cam doan nhimng thong tin néu trén 1a ding sy that. Néu sai,
(doanh nghiép/té chirc) xin hoan toan chiu trach nhiém trude phép luat.

Dé nghi .... (6) xem xét va chap thuan.

Xin tran trong cam on!

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhan: (Ky va ghi rd ho tén, déng dau)
- Nhu trén;
-Luu: ...
Ghi chu:
- (1), (6) Bo Lao dong - Thuong binh va Xa hoi (Cuc Viéc 1am)/S¢ Lao dong - Thuong binh
va X& hoi tinh, thanh phd. ..
- (2) Néu rd cac vi tri cong viéc da duoc Bo Lao dong - Thuong binh va Xa hoi (Cuc Viéc
lam)/S& Lao dong - Thwong binh va X4 hoi chap thuan.
- (3) Néu rd hinh thac lam viéc tai theo quy dinh tai khoan 1 Piéu 2 Nghi dinh
152/2020/Nb-CP.

- (4) Néu rd s6 luong lao dong nudc ngoai vi tri va chic danh cong viéc, gidy phép lao
dong hoac xéac nhan khéng thugc dién cap giay phép lao dong, thoi han lam viéc.

- (5) Néu rd qua trinh thong bao tuyen dung nguoi lao dong Viét Nam vao cac vj tri du kién
tuyén dung lao dong nudc ngoai. Ké tir ngay 01 thang 01 nam 2024, viéc thong bao tuyén
dung ngudi lao dong Viét Nam vao cac vi tri du kién tuyén dung lao dong nudc ngoai trén
Cong thdng tin dién tar caa B Lao dong - Thuong binh va X3 hoi (Cuc Viéc 1am) hoic
Cong thong tin dién tir cua Trung tdm dich vu viéc 1am do Chu tich Uy ban nhan dan tinh,
thanh phd truc thudc trung wong quyét dinh thanh lap; qué trinh tuyén dung, két qua xét
tuyén ngudi lao dong Viét Nam vao cac vi tri dy kién tuyén dung lao dong nudc ngoai.
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3. Quy trinh: Cép gidy phép lao dong cho nguoi lao déng nwéc ngodi lam
viéc tai Viét Nam (QT-03)

1 | Muc dich
Quy dinh chi tiét trinh tu giai quyét thu tuc cap Giay phép lao dong cho
ngudi lao dong nude ngoai lam viéc tai Viét Nam.
2 Pham vi
Ap dung dbi voi t chuc, ca nhan co nhu cau thyc hién tha tuc Cap phep
tuyén nguoi lao dong Viét Nam vao cac Vi tri cong viéc du kién tuyén
nguoi lao dong nudc ngodi thudc tham quyen cap phép cua So Lao dong —
Thuong binh va Xa hoi.
Can bg, cdng chuc thugc Phong Viéc 1am- An toan lao dong, B phén
TN&TKQ giai quyet TTHC va cac phong ¢ lién quan thugc S¢ Lao dong
Thuong binh va Xa hoi chiu trach nhiém thuc hién va kiém soat quy trinh
nay.
3 | Noi dung quy trinh
3.1 | Cosé phap ly

- B6 luat Lao dong nam 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cua Chinh phu quy
dinh vé ngudi lao dong nwéc ngoai lam vigc tai Viét Nam va tuyen dung,
quan ly nguoi lao dong Viét Nam lam viéc cho to6 chirc, ca nhan nudc
ngoai tai Viét Nam;

- Nghi dinh sb 70/2023/ND-CP ngay 18/09/2023 cua Chinh phu quy
dinh str doi, bo sung mot so diéu cua Nghi dinh s6 152/2020/ND-CP ngay
30/12/2020 cua Chinh phu quy dinh V€ nguoi lao dong nudc ngoai lam
Viéc tai Viét Nam va tuyén dung, quan ly ngudi lao dong Viet Nam lam
viéc cho 10 chirc, cé nhan nu6ce ngoai tai Viét Nam;

- Quyeét dinh s6 1560/QDB-LDTBXH ngay 17/10/2023 cta Bo Lao dong
— Thuong binh va X4 hoi vé viéc c¢ong bd thu tuc hanh chinh duoc sira doi,
bd sung tai Nghi dinh s6 70/2023/NB-CP ngay 18/9/2023 cua Chinh phu
stra ddi, bd sung mot sé didu cua Nghi dinh 152/2020/ND-CP ngay
30/12/2020 caa Chinh phii quy dinh vé nguoi lao dong nudc ngoai lam
viéc tai Viét Nam va tuyén dung, quan Iy nguoi lao dong Viét Nam lam
viéc cho cé4c t6 chirc, ca nhan nudc ngoai tai Viét Nam;

- Nghi quyét sé 06/2020/NQ-HPND ngay 07/07/2020 cua Hoi dong
nhan dan Thanh phé Ha Nbi vé viéc ban hanh mot sé quy dinh thu phi, 18
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phi trén dia ban thanh phé Ha Noi thudc tham quyén quyét dinh caa Hoi
d6ng nhan dan Thanh phd;

- Nghi Quyét sé 07/2023/NQ-HPND ngay 04/7/2023 cua Hoi dong
nhan dan Thanh phé Ha Nbi vé viéc ban hanh mot sé quy dinh thu phi, 18
phi trén dia ban thanh phé Ha Noi thudc tham quyén quyét dinh caa Hoi
d6ng nhan dan Thanh phd;

- Quyét dinh s6 5617/QD-UBND ngay 03/11/2023 cia Chu tich UBND
Thanh phé vé viéc cong bé danh muc tha tuc hanh chinh trong linh vuc
Lao dong-Thuong binh va Xa hoi thugc pham vi chirc nang quan ly nha
nuéc cua S& Lao dong-Thuong binh va X& hoi Thanh phd Ha Noi.

3.2 Thanh phan hé so Ban | Ban
chinh | sao
(1) | Van ban dé nghi cap gidy phép lao dong theo miu sb X

1}/PLI Phu luc Iban hanh képi theo Nghi dinl}
s0 152/2020/ND-CP, duoc sua doi boi Nghi dinh so
70/2023/ND-CP

(2)

Gidy chtng nhan strc khoe hoic gidy kham stc khoe do X X
co quan, tO chic y t& c6 tham quyén cua nudc ngoai
hodc cua Viét Nam cap co gia tri trong thoi han 12
thang, ké tir ngay ky két luan strc khoe dén ngay ndp ho
so hodc gidy chimg nhén cé du st khoe theo quy dinh
ctia B truong BO Y té.

)

-Phiéu 1y lich tu phap hodc vin ban xac nhan X X
nguoi lao dong nudc ngoai khong phai la nguoi
dang trong thoi gian chdp hanh hinh phat hodc chuwa
dugc xo6a an tich hodac dang trong thoi gian bi truy ctru
trach nhiém hinh sy cua nudc ngoai hoac cua
Viét Nam cép.

- Phiéu Iy lich tu phdp hodc van ban xic nhan
nguoi lao dong nudc ngoai khong phai 1a nguoi
dang trong thoi gian chdp hanh hinh phat hodc chua
dugc xda an tich hoac dang trong thoi gian bi truy ctru
trach nhiém hinh su duoc cip khong qué 06 thang, ké
tir ngay cap dén ngay nop ho so.

(4)

Vin ban, gidy t& ching minh 1a nha quan 1y, giam déc X X
di€u hanh, chuyén gia hoac lao dong ky thuat va mdt so
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nghé, cong viéc dugc quy dinh nhu sau:

“a) Gidy to ching minh 13 nha quan ly, giam dbe diéu
hanh theo quy diqh tai khoan 4, 5 Diéu 3 Nghi dinh nay
bao gom 3 loai gidy to sau:

Piéu 18 cong ty hodc quy ché hoat dong clia co quan, t6
chtrc, doanh nghiép;

Gidy chimg nhan ding ky doanh nghiép hoac gidy
ch}'mg nhan thanh 1ap hoac quyét dinh thanh 13p hoac
gidy to khac co6 gia tri phap 1y tuong duong;

Nghi quyét hodc Quyét dinh bd nhiém cia co quan, to
chtrc, doanh nghiép.

Gidy to ching minh chuyén gia, lao dong ky thuat theo
quy dinh tai khoan 3, 6 Diu 3 Nghi dinh nay bao gom
2 loai giady to sau:

Vin bang hodc chimg chi hoic gidy ching nhan;

Van ban xac nhan cua co quan, t6 chtrc, doanh nghiép
tai nudc ngodi vé sb nam kinh nghiém cua chuyén gia,
lao dong k¥ thuat hodc gidy phép lao dong da dugc cap
hodc xic nhan khong thudc dién cap gidy phép lao
dong da duoc cp.

Vin ban chimg minh kinh nghiém cuta cau thu bong da

nudc ngoai hodc gidy chimg nhan chuyén nhugng quéc
té (ITC) cap cho cau tha bong d4 nudc ngoai hodc van
ban cua Lién doan Béng da Viét Nam xac nhan dang ky
tam thoi hodc chinh thtc cho cau thu cua cau lac bd
thudc Lién doan bong da Viét Nam;

Gidy phép lai tau bay do co quan co tham quyén cua
Viét Nam cap hodc do co quan c6 tham quyen cua nuoce
ngoai cdp va dugc coquancé thidm quyén cua
Viét Nam cong nhan déi véi phi cong nudc ngoai hodc
chirng chi chuyén mon dugc phép lam viée trén tau bay
do Bo Giao thong van tai cap cho tiép vién hang khong;

Gidy chtng nhan trinh d6 chuyén mén trong linh vuc
bao dudng tau bay do coquan co tham quyen cua
Viét Nam cap hodc do co quan c6 tham quyén cua nudc
ngoai cadp va duoc coquancd thim quyén cua
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Viét Nam cong nhan ddi véi nguoi lao dong nude
ngoai lam cong viéc bao dudng tau bay.

Gidy chimg nhan kha ning chuyén mén hoic gidy cong
nhan gidy chimg nhan kha ning chuyén
mon do co quan cé thAm quyén cua
Viét Nam cép cho thuyén vién nudc ngoai;

Gidy cong nhan thanh tichcao tronglinh vuc
thé thao va dugc B Van hoa, Thé thao va Du lich x4c
nhan ddi v&i huan luyén vién thé thao hodc tdi thiéu
mot trong cac bang cap nhu: Bang B huan luyén vién
bong d4 cua Lién doan Bong da Chau A (AFC) hoic
bang huan luyén vién tha mon cap d6 1 ciia AFC hoic
béng huan luyén vién thé luyc cap do 1 caa AFC hodc
bang huan luyén vién bong da trong nha (Futsal) cap
d6 1 ctia AFC hoic bat ky bang cip huin luyén vién
twong duong cua nudc ngoai dugc AFC cOng nhan;

Vin bangdocoquancé thim quyén cip dap
tmg quy dinh vé trinh d6, trinh d0 chuan theo Luét
Giao duc, Luat Gidao duc dai hoc, Luat Giao duc nghé
nghiép va Quy ché t6 chuc hoat dong cua trung tam
ngoai ngir, tin hoc do B§ truéng Bo Gido duc va Pao
tao ban hanh.

()

02 anh mau (kich thudc 4cm x 6¢m, phong nén trang,
mit nhin thang, dau dé tran, khong deo kinh mau), anh
chup khong qua 06 thang tinh dén ngay ndp ho so.

(6)

Vin ban chip thuan nhu cau st dung nguoi lao dong
nudc ngoai tru nhitng truong hop khong phai xéc
dinh nhu cau st dung nguoi lao dong nude ngoai.

(7)

Bén sao c6 ching thyuc hg chiéu hodc ban sao hg chiéu
c6 xac nhan cia nguodi st dung lao dong

(8)

Céc gidy to lién quan dén nguoi lao dong nude ngoai:

Dbi véi ngudi lao dong nudce ngoai di chuyén trong ndi
bd doanh nghiép phai c¢6 van ban cua doanh nghiép
nudc ngoai cu sang lam viéc tai hién di¢n thuong mai
ctia doanh nghiép nuéc ngoai do6 trén lanh thod
Viét Nam va van ban chirng minh nguoi lao dong nude
ngoai da duoc doanh nghiép nudc ngoai d6 tuyén dung
trude khi lam viéc tai Viét Nam it nhat 12 thang lién




27

tuc.

Dbi v6i nguoi lao dong nudc ngoai vao Viét Nam dé
thue hién cac loai hop dong hodc thoa thuén vé kinh té,
thuong mai, tai chinh, ngan hang, bao hiém, khoa hoc
ky thuat, van hoa, thé thao, gido duc, gido duc nghé
nghiép va y té phai c6 hop dong hodc thoa thuan ky két
gilta d6i tic phia ViétNamva phia nuéc
ngoai, trong d6 phai co6 thoa thuan vé viéc
nguoi lao dong nude ngoai lam viéc tai Viét Nam.

Dbi v6i nguoi lao dong nudc ngoai nha cung cap dich
vu theo hop dong phai c6 hop dong cung cap dich vu
ky két gitra ddi tac phia Viét Nam va phia nuéc ngoai
va van ban chimg minh nguoi lao dong nudc ngoai da
lam viéc cho doanh nghiép nudc ngoai khong c6 hién
dién thuong mai tai Viét Nam duoc it nhat 02 nam.

Pdi véi nguoi lao dong nudc ngoai chao ban dich vu
phai c¢6 van ban cua nha cung cép dich vu cu
nguoi lao dong nudc ngoai vao Viét Nam dé dam
phan cung cap dich vu.

P6i voi nguoi lao dong nudc ngoai 1lam viée cho to
chtrc phi chinh phi nudc ngoai, to chirc quoc té tai
Viét Nam duge phép hoat dong theo quy dinh cua phap
luat Viét Namphai co gidy ching nhén cua t6
chtrc phi chinh phu nudc ngoai, té chirc qubc té duoc
phép hoat dong theo quy dinh cia phap luat Viét Nam.

P41 v6i nguoi lao dong nudc ngoai 1a nha quéan 1y,
giam ddc diéu hanh, chuyén gia va lao dong ky thuét
thi phai c6 vian ban ctia co quan, to chirc, doanh nghiép
nudc ngoai cu nguoi lao dong nudc ngoai sang lam
viéc tai Viét Nam va phu hgp véi vi tri cong viée du
kién lam viéc hodc gidy to chimg minh 1a nha quan 1y
theo quy dinh.

©)

Hb so dé nghi cap gidy phép lao dong ddi v6i mot sb
truong hop dac biét:

Dbi v6i nguoi lao dong nude ngoai da duoc cip gidy
phép lao dong, dang con hiéu luc ma c6 nhu cau lam
viéc cho nguoi st dung lao dong khiac ¢ cung vi tri
cong viéc va cung chue danh cong viée ghi trong gidy
phép lao dong thi hd so dé nghi cap gidy phép lao dong
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méi gdm: gidy xac nhan cua ngudi st dung lao dong
trude do vé viec nguoi lao dong hién dang lam viéc,
cac gidy to quy dinh tai diém 1, 5, 6, 7, 8 néu trén va
ban sao c6 chimg thuc gidy phép lao dong di duogc cap;

- | Péi v6i nguoi lao dong nudc ngoai da dugc cip gidy X X
phép lao dong va dang con hiéu lyc ma thay doi vi tri
cong viéc hoac chirc danh cong viéc hodc hinh thirc lam
viéc ghi trong gidy phép lao dong theo quy dinh cua
phap luat nhung Kkhong thay d01 nguoi s
dung a0 dong thi ho so dé nghi cap glay phép lao dong
méi gom cac gidy to quy dinh tai diém 1, 4, 5, 6,
7 va 8 néu trén va giay phép lao dong hodc ban sao co
chtng thuc gidy phép lao dong da dugc cép.

- | Pbi v6i nguoi lao dong nuoce ngoal l1a chuyén gia, lao X X
dong ky thuat da dugc cip gidy phép lao dong va da
dugc gia han mot 1an ma c6 nhu cau tiép tuc lam viéc
vOi cung vi tri cong viéc va chuc danh cong viéc ghi
trong gidy phép lao dong thi ho so d& nghi cap giay
phép lao dong méi gdbm cac gidy to quy dinh tai diém
khoan 1, 2, 5, 6, 7, 8 néu trén va ban sao gidy phép lao
dong da ducyc cép

Cac giay to quy dinh tai cac diém (2), (3), (4), (6) va (8) néu trén la 01 ban
gbc hoac ban sao ¢ chang thuc, néu cua nudc ngoai thi phai dugc hgp phap
hoa lanh sy, trir treong hop dwgc mién hop phap héa 1anh su theo diéu uéc
qudc té ma nuéc Cong hoa x& hoi chu nghia Viét Nam va nuéc ngoai lién
quan déu Ia thanh vién hoic theo nguyén tac c6 di c6 lai hoic theo quy dinh
ctia phéap luat; dich ra tiéng Viét va cdng chung hoic chuang thuc theo quy
dinh cua phap luat Viét Nam

3.3 | So lwong ho so

01 bo

3.4 | Thai gian xi ly

05 ngay lam viéc ké tir khi nhan da hd so hop 18

3.5 | Noi tiép nhan va tra két qua

Bo phan tiep nhan va tra két qua giai quyét TTHC S¢ Lao dong-Thuong
binh va Xa hoi Thanh phd Ha Noi.

3.6 | Lé phi
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+ Truong hop nop truc tiép: 400.000 d6ng/1 gidy phép.
+ Trudng hop nop hd so dich vu cong truc tuyén: bing khéng (khéng

thu).

3.7 | Quy trinh xi ly céng viéc

TT Trinh tu Trach Thoi | Biéu mau/Két

nhiém gian qua

B1 |Cong dan truy cap qua Cong| BO phan Y, | Thanh phan hd
thong tin dién tir dich vu cdng tai | mot cira ngay |so theo muc 3.2.
va khai bao cao ndi dung va lam lam | - Gidy tiép nhan
theo hudng dan ViEC | hd so va hen tra
Sau khi dién day du thong tin két qua
yéu cau, ngudi yéu cau tich vao
dau cam két va dién ma xac nhan
va gui ho so, cong dan xac nhan
ma dé giri thdng tin yéu cau 1én
hé thdng
Déi véi hd so cong dan nop truc
tiép, cong chuc bd phan mot cua
huéng dan va tiép nhan ho so,
ghi gidy tiép nhan hd so va hen
tra két qua trao cho cdng dan va
ban giao ho so vé phong chuyén
mon thuc hién tham dinh

B2 | Kiém tra hd so: Chuyén |02 ngay| Phiéu yéu cau
- Tiép nhan hod so truc tiép hoic | Vvién phong |lam viéc| bo sung, ‘ hoan
trén hé thdng phan mém quan ly | Viéc lam - thicn  ho  so;
hd so hanh chinh mét cira. An toan lao Thong bao ho so
- Noi dung kiém tra: Cin ctr dong khong du dieu

kiém tra: Theo muc 3.1

- Trudong hop hd so chua day du,
chua dang thanh phan, noi dung,
s6 lugng theo quy dinh thi soan
thao ndi dung yéu cau hoan thién
hd so va chuyén Lanh dao phong
phu trach ky vian ban tra ho so
Véi truong hop nop truc tiép va
chuyén tra ho so trén hé thong
véi treong hop nop online.

- Trudng hop kiém tra hd so day

kién giai
quyét/théng bao
tra lai ho so

- Hoac phiéu
trinh duyét hd so
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du dung thanh phan, sé luong,
noi dung thi trinh Lanh dao
Phong Viéc lam - An toan ky
phiéu trinh (hodc chuyén trén hé
théng véi truong hop online)

B3 | Lanh dao Phong Viéc 1am - An| Lanh dao [1/2 ngay| Phiéu trinh
toan lao dong trinh 1anh dao S¢ | Phong Viéc |lam viéc
xem xet, phé duyét phleu trinh | lam - An
(hodc chuyén trén hé thdng vai | toan lao
truong hop online) dong

B4 |Lanh dao S& xem xét hd so va | Lanh dao 1/2 | Phiéu trinh
c6 y kién dong y hay khong Sé ngay
dong y cap phép tai phiéu trinh lam
(hoac chuyén trén hé thdng Véi viéc
treong hop online)

B5 |+ Truong hop lanh dao So dong | Lanhdao | 1/2 | Gidy phép lao
y, céng chuc in gidy phép, trinh | phong Viéc | ngay |dong hoic vin
lanh dao S¢ ky. lam - An lam |ban tra  loi
+ Truong hop lanh dao S¢| toanlao | viéc |khdng cap phép
khéng ddng y, cong chic in vin dong
ban tra 1oi khéng cap phép, trinh |  Chuyén
lanh dao phong ky. vién phong

Viéc lam -
An toan lao
dong
B6 | Lanh dao So ky Giay phép Lanhdao | 1/2 |Gidy phép lao
So ngay |dong hoiac vian
lam | ban tra  loi
viéc | khong cap phép

B7 |Cong chic phong chuyén mén | Chuyén 1/2 | S6 theo ddi ho
vao s6 vian ban, luu trit hd so, | vién phong | ngay |so
chuyén tra két qua cho Bo phan | Viéclam- | lam
mot cua. Antoan lao | Viéc

dong

B8 | Tra két qua cho ca nhan, té chuc | Bophan | Gio

mot cuira hanh
chinh

4 | Biéu mau
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Hé thdng biéu mau theo co ché mot cira, mot cira lién théng duoc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018 ctia Van
phong Chinh phu

To khai dé nghi cap gidy phép lao dong theo mau s6 11/PLI Phu luc | ban
hanh kem theo Nghi dinh s6 152/2020/ND-CP, duoc sura d6i boi Nghi
dinh s 70/2023/ND-CP
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MaAu sé 11/PLI

TEN DOANH NGHIEP/TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUTC Poc 1ap - Tw do - Hanh phtc
SOt e ooy NQAY ... thang ... nam ...

Vv cap/cap lai/gia han gidy phép
lao dong cho nguoi lao dong
nudc ngoai

Kinhguai: ............... () PO
1. T&n doanh NGRIEP/E CRTC: .......n e
2. Loai hinh doanh nghiép/té chtic (doanh nghiép nha nuéc/doanh nghiép c6 von dau tu nudc ngoai/doanh
Nghiép Ngoai nha NUGT/HO ChC). .......uve et

3. Tong s ngudi lao dong dang lam viéc tai doanh nghiép, té chac: ............. nguoi

Trong d6 s6 ngudi lao dong nude ngoai dang lam viee 13: ........................ nguoi

DA O e
5.Biénthoai: ..o 6. Email (néu €O) «..oovvneeeiiieeeeie
7. Gidy phép kinh doanh (N0at dONG) SO: .......eeeee e
CO QUAN CAP: .o Co gid tri dénngay: ........coooiiiii
Linh vuc kinh doanh (hoat d0ng): ..o

8. Ngudi nop hd so cua doanh nghiép/td chire dé lién hé khi can thiét (s6 dién thoai, email):

Cin ctr vin ban théng béo chap thuan vi tri cdng viéc st dung ngudi lao dong nudc ngoai sb ... (ngay ...
thang ... ndm...) cta ......... , (tén doanh nghiép/td chuc) dé nghi cip/cap lai/gia han gidy phép lao dong cho
ngudi lao dong nudc ngoai, cu thé nhu sau:

9. Ho VALEN (ChIT INh0Q): ... .o,

10. Ngay, thang, nam sinh: .................. 11. Gidi tinh (Nam/NT) ...,

12, QUOC HICR: e

13. Ho chiéu/gidy to ¢ gid tri di lai QUEC 1 SO: ....vveeeee e,

Co quan cap: .................. CO gid tri dén ngAy: ........coooiiii i

14. Trinh d6 chuy@n man (tay Ngh&) (NEU CO): .....oeeiiee e

15. Lam viéc tai doanh NGhIEP/to CTC: ... ...oeee e

16. Dia diM JAM VIEC: .ottt

L7 VT CONG VIO ettt e e e e

18. Chirc danh CONQ VIBC: .. . v e

19, HINh thirC [am ViC: .o,

20. Lwong binh quan/thang:.....tri¢u dong

21. Thoi han 1am viéc tir (ngay... thang ... nam...) d&én (ngdy ... thang ... ndm...):

22. Noi diang ky nhan gidy phép 180 GONG: ... .covvweee e
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23. Ly do dé nghi (chi 4p dung ddi voi truong hop cip lai gidy phép lao dong):

I1. QUA TRINH LAM VIEC (3)
24. Noi lam viéc
- Noi lam viéc lan 1:
DA BEM LAM VGO, <o
F VT CONG VIO et
+ ChirC danh CONG VIGC: ....vrinii i e,
+ Thoi han 1am viéc tir (ngay... thang... ndm...) &n (ngay... thang... ndm.....)..............
= NOT LM VIBC L1 22 e
DA M LAM VIO, <o
F VT CONG VIO, et e
+ ChirC danh CONG VIGC: ..ot e,
+ Thoi han 1am viéc tir (ngay ... thang ... nam...) dén (ngdy ... thang ... ndm...)..............
- Noi 1am viéc cudi cling NOAC N8N Tai: .......ovun e,
F 1A M JAM VIEC: vt
F VT CONG VIBC: ottt e e e
+ ChirC danh CONG VIGC: ..nvtit i e e e e
+ Thoi han 1am viéc tir (ngay ... thang ... nam...) dén (ngdy ... thang ... ndm...)..............
(Doanh nghiép/t6 chirc) xin cam doan nhiing thong tin néu trén 1a dang sy that. Néu sai, (Doanh nghiép/to
chtrc) xin hoan toan chiu trdch nhiém trudc phap luat.

DAl DIEN DOANH NGHIEP/TO CHUC

Noi nhgn: (Ky va ghi rd ho tén, déng ddu)
- Nhu trén;

-Luu: ...
Ghi chu:
(1) Bo Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)/S¢ Lao dong - Thuong binh va Xa hdi tinh, thanh

pho .....
(2), (3) Khdng ap dung ddi vai truang hop cap lai/gia han gidy phép lao dong.
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4. Quy trinh: Cap lai gidy phép lao dong cho ngudi lao dong nwéc ngoai
lam viéc tai Viét Nam (QT-04)

1 | Muc dich

Quy dinh chi tiét trinh tu giai quyét tha tuc cap lai Gidy phép lao dong cho
ngudi lao dong nude ngoai lam viéc tai Viét Nam

2 | Pham vi

Ap dung ddi véi té chuc, ca nhan c6 nhu cau thuc hién thu tuc cip lai
Gidy phép lao dong cho ngudi lao dong nudc ngoai 1am viéc tai Viét Nam.
Can bg, cong chtrc thuoc Phong Viéc lam- An toan lao dong, Bo phan
TN&TKQ giai quyét TTHC va cac phong co lién quan thuoc S& Lao dong
Thuong binh va X4 hoi chiu trach nhiém thuc hién va kiém soat quy trinh
nay

3 | Noi dung quy trinh

3.1 | Cosé phap ly

- B luat Lao dong nam 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cua Chinh phu quy
dinh vé nguoi lao dong nudc ngoai lam vigc tai Viét Nam va tuyén dung,
quan ly nguoi lao dong Viét Nam lam viéc cho to6 chirc, ca nhan nudc
ngoai tai Viét Nam;

- Nghi dinh ) 70/2023/ND-CP ngay 18/09/2023 cua Chinh phu quy
dinh str do6i, b6 sung mot so dieu cua Nghi dinh so 152/2020/ND-CP ngay
30/12/2020 cua Chinh phu quy dinh v€ nguoi lao dong nudc ngoai lam
viéc tai Viét Nam va tuyén dung, quan ly nguoi lao dong Viét Nam lam
viéc cho 10 chue, ca nhan nudc ngoai tai Viét Nam;

- Quyeét dinh so 1560/QD-LDTBXH ngay 17/10/2023 cua Bo Lao dong
— Thuong binh va X3 hoi vé viéc cong b tha tuc hanh chinh duoc sira doi,
bo sung tai Nghi dinh sé 70/2023/NB-CP ngay 18/9/2023 cia Chinh phu
sta doi, bd sung mot sb diéu cua Nghi dinh 152/2020/ND-CP ngay
30/12/2020 cua Chinh phu quy dinh vé ngudi lao dong nuwéc ngodi 1am
viéc tai Viét Nam va tuyén dung, quan 1y ngudi lao dong Viét Nam 1am
viéc cho céc to chic, ca nhan nuéc ngodi tai Viét Nam;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/07/2020 cua Hoi dong
nhan dan Thanh phd Ha Noi vé viéc ban hanh mét sé quy dinh thu phi, 1é
phi trén dia ban thanh phd Ha Noi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan Thanh phd;
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- Nghi Quyét s6 07/2023/NQ-HDND ngay 04/7/2023 cua Hoi ddng nhan
dan Thanh phd Ha Nai vé viéc ban hanh mot sé quy dinh thu phi, 1& phi
trén dia ban thanh phé Ha Nai thuoc thim quyén quyét dinh cua Hoi dong
nhan dan Thanh phd;

- Quyét dinh sb 5617/QD-UBND ngay 03/11/2023 caa Cha tich UBND
Thanh phé vé viéc cong bé danh muc thu tuc hanh chinh trong linh vuc
Lao dong-Thuong binh va Xa hoi thuoc pham vi chirc nang quan ly nha
nuéc cua S& Lao dong-Thuong binh va X3 hoi Thanh phd Ha Noi.

3.2 Thanh phan hé so Ban | Ban
chinh | sao
(1) | Van ban dé nghi cap lai gidy phép lao dong theo mau sé|  x
11/PLI Phy lyc I ban hanh kém theo Nghi dinh s6
152/2020/ND-CP, stra doi boi Nghi dinh so 70/2023/Nb-
CP
(2) | 02 anh mau (kich thuéc 4cm x 6¢m, phong nén trang, mat X
nhin thang, dau dé tran khong deo kinh mau), anh chup
khong qué 06 thang tinh dén ngay nop hd so.
(3) | Gidy phép lao dong con thoi han di duoc cap: X X

+ Truong hop gidy phép lao déng con thoi han bi mat thi
phai c6 xac nhan cua co quan cong an cap xi noi nguoi
nudc ngoai cu tra hodc co quan cd tham quyén cia nudc
ngoai theo quy dinh cua phép luat.

+ Truong hop thay doi noi dung ghi trén gidy phép lao
dong thi phai co céc gidy to chang minh.

Giay to quy dinh tai diém (3) néu trén la ban goc hodc ban sao ¢6 ching thyc trir
truong hop gidy phép lao dong bi mat, néu ciia nudc ngoai thi phai hop phap hoa
lanh sy va phai dich ra tiéng Viét va cong chung hodc ching thyuc trr truong hop
duoc mién hop phap hoa 1anh su theo diéu wdc qubc té ma nudc Cong hoa xa hoi
cha nghia Viét Nam va nudc ngoai lién quan déu Ia thanh vién hozc theo nguyén
tic c6 di c6 lai hoidc theo quy dinh caa phap luat.

3.3 | S6 lwgng ho so
01 bo
3.4 | Thoi gian xir ly

03 ngay lam viéc ké tir ngay nhan da ho so hop 1é theo quy dinh
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3.5 | Noi tiép nhan va tra két qua
Bo phan tiép nhan va tra két qua giai quyét TTHC S¢ Lao dong-Thuong
binh va Xa hoi Thanh phd Ha Nai.
3.6 | Léphi
+ Truong hop nop truc tiép: 300.000 déng/1 gidy phép.
+ Truong hop ndp héd so dich vu cdng truc tuyén: bang khéng (khdng thu).
3.7 | Quy trinh xir ly céng viéc
TT Trinh ty Trach Thoi | Biéu mau/Két
nhiém gian qua
B1 |Cbng dan truy cap qua Cong| Bophan | Y.ngay | Thanh phan
thong tin dién tir dich vu cong tai | motcira | lamviéc [hd so  theo
va khai bao cao noi dung va lam muc 3.2.
theo hudng dan - Gidy tiép
Sau khi dién day du théng tin nhan ho so va
yéu cau, ngudi yéu cau tich vao hen tra két
dau cam két va dién ma xac nhan qua
va gtri hd so, cong dan x&c nhan
ma dé gui thong tin yéu cau lén
hé thong
Déi voi hd so cong dan nop truc
tiép, cong chirc bo phan mot cua
huéng dan va tiép nhan ho so,
ghi gidy tiép nhan ho so va hen
tra két qua trao cho cong dan va
ban giao ho so vé phong chuyén
mdn thuc hién tham dinh
B2 | Kiém tra hd so: Chuyén | 01ngay |Phiéu yéu cau
- Tiép nhan hd so tryc tiép hoac | Vién phong | lam viéc | bo sung, hoan
trén hé théng phan mém quan ly | Viéc lam - thién ho  so;
hd so hanh chinh mat cira. An toan lao Thong bao ho
- Noi dung kiém tra: Can cir| dong so khong du
kiém tra: Theo muc 3.1 dieu kién gial
- Truong hop hé so chua day du, quyet/thong

chua dung thanh phan, noi dung,
s6 lugng theo quy dinh thi soan
thao noi dung yéu cau hoan thién
hd so va chuyén Lanh dao phong

b4o tra lai hd
SO
- Hoic phiéu
trinh duyét hd
SO
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phu trach ky vin ban tra hd so
Véi truong hop nop truc tlep va
chuyén tra hd so trén hé thdng
véi treong hop nop online.

- Trudng hop kiém tra hd so day
da dong thanh phan, sé luong,
noi dung thi trinh Lanh dao
Phong Viéc lam - An toan ky
phiéu trinh (hoac chuyén trén hé
thng véi truong hop online)

B3 | Lanh dao Phong Viéc lam - An| Lanhdao | 1/2 ngay | Phiéu trinh
toan lao dong trinh 1anh dao S& | Phong Viéc | lam viéc
xem xét, phé duyét phiéu trinh | 1am - An
(hoac chuyén trén hé théng vai | toan lao
treong hop online) dong

B4 | Lanh dao So xem xét ho so va c6 | Lanh dao | 1/4 ngay | Phiéu trinh
y kién dong y hay khong dong y So lam viéc
cap phép tai phleu trinh (hoac
chuyén trén hé thong véi truong
hop online)

B5 |+ Truong hop lanh dao S¢ dong | Lanh dao | 1/4 ngay | Gidy phép lao
y, cdng chic in gidy phép, trinh | phong Viéc | 1am viéc | dong hoac
lanh dao S¢ ky. lam - An van ban tra [oi
+ Truong hop lanh dao S khong | toan lao khdng  cap
ddng v, cong chuc in van ban tra|  dong phep
loi khong cap phép, trinh lanh | Chuyén
dao phong ky. vién phong

Viéc lam -

An toan lao

dong
B6 | Lanh dao So ky Gidy phép Lanh dao | 1/4 ngay | Giay phép lao
S§ lam viéc | dong hoac
van ban tra loi
khéng  cap
phép

B7 | Cong chuc phong chuyén mén| Chuyén | 1/4 ngay | So theo ddi hd
vao s6 van ban, luu trit hd so, | vién phong | 1am viéc | so
chuyén tra két qua cho B¢ phan | Viéc lam -
mot cua. An toan lao

dong
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B8

Tra két qua cho c& nhan, té chac | B¢ phan | Gid hanh
mot cura chinh

Biéu miu

Hé thdng biéu mau theo co ché mét ctra, mot ctra lién théng dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cta Van
phong Chinh phu

Mau s6 11/PLI Phuy lyc I ban hanh kém theo Nghi dinh 6 152/2020/ND-
CP, stra doi bai Nghi dinh s6 70/2023/ND-CP
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Mau s6 11/PLI

TEN DOANH NGHIEP/TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUC Poc 1ap - Tw do - Hanh phtc
SOt e veveeenn, ngay ... thang ... nam ... ...

V/Iv Caplcap lai/gia han gidy phép
lao dong cho nguodi lao dong
nudc ngoai

Kinh gui: ............... ()i
1. Tén doanh NGRIP/O ChUIC: ......oovee e

2. Loai hinh doanh nghiép/té chirc (doanh nghiép nha nudc/doanh nghiép ¢é von dau tu nude ngoai/doanh
Nghiép ngoai nha NUGCTHS ChC). . .....wwee et

3. Tong s6 ngudi lao dong dang lam viéc tai doanh nghiép, té chac: ............. nguoi

Trong d6 s6 ngudi lao dong nude ngoai dang lam viec 1a: ........................... nguoi

D8 O et
5. DIENthOQi: ....evee e 6. Email (Néu CO) ..vevveeeiiieiieeeiee
7. Giay phép kinh doanh (hoat dONG) S ......neeee e
CO qQUAN CAP: .evvveeeeeeie e Co giatri dénngay: ........coooeiiiiiiiii
Linh vyc kinh doanh (hoat dOng): .......c.ovvriririi e

8. Ngudi nop hd so cuia doanh nghiép/td chire dé lién hé khi can thiét (s6 dién thoai, email):

Cin ctr van ban thdng bao chap thuan vi tri cong viéc sir dung ngudi lao dong nuréc ngoai so ... (ngay ...
thang ... ndm...)cda ......... , (tén doanh nghiép/td chic) dé nghi cap/cap lai/gia han gidy phép lao dong cho
ngudi lao dong nudc ngodi, cu thé nhu sau:

9. Ho VALEN (ChIr INh0Q): ... .o,

10. Ngay, thang, nam sinh: .................. 11. Gidi tinh (Nam/NT) ......ooooiiiiii,

12. Quéc tich:

13. Ho chiéu/gidy to ¢ gid tri di lai QUEC 1 SO: «...vveeeee e,

Co quan cap: .................. CO gid tri dén nEAY: ........cooeiiii i

14. Trinh d6 chuy@n man (tay Ngh&) (NEU CO): ....oeeiee e

15. Lam viéc tai doanh NGidp/to CTC: ... .. .ooue ool

16. Dia diM JAM VIEC: .ottt

L7 VT CONG VIO ottt e e e e

18. Chlirc danh CONQ VIBC: .. . vt e,

19, HINh thtrC [am ViC: .o,

20. Luong binh quan/thang:. ....tri¢u dong.

21. Thoi han 1am viéc tir (ngay... thang ... nam...) d&én (ngdy ... thang ... ndm...):
22. Noi dang ky nhan gidy phép 120 d0ng: ..............coiieiiiiiiiiiiiiee e
23. Ly do d& nghi (chi &p dung di véi truong hop cap lai gidy phép lao dong):
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I. QUA TRINH PAO TAO (2)

I1. QUA TRINH LAM VIEC (3)

24. Noi lam vi¢c

- Noi lam viéc 1an 1:

DI QIO AM VIBC: e
F VT CONG VIBC: .ot e
+ ChirC danh CONG VIBC: ..o e,
+ Thoi han 1am viéc tir (ngay... thang... ndm...) &én (ngay... thing... ndm.....)..............

= NOT TAM VIBC AN 21 1.,
DI QIO LAM VIBC: e
F VT CONG VIBC: .ot e
+ ChirC danh CONG VIBC: ...,
+ Thoi han 1am viéc tir (ngay ... thang ... nim...) dén (ngdy ... thang ... ndm...)..............

- Noi 1am viéc cudi cing hOAC NIEN ta1: ... oevve ettt e,
DI QI AM VIBC: oo
F VT CONG VIBC: .ot e
+ ChirC danh CONG VIBC: ... e,
+ Thoi han 1am viéc tir (ngay ... thang ... nim...) dén (ngdy ... thang ... ndm...)..............
(Doanh nghiép/té chirc) xin cam doan nhitng thong tin néu trén 1a dung su that. Néu sai, (Doanh nghiép/to
chtrc) xin hoan toan chiu trach nhiém trudc phép luat.

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhan: (Ky va ghi r6 ho tén, dong dau)
- Nhu trén;
-Luu: ...........
Ghi chu:
(1) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc 1am)/So Lao dong - Thuong binh va Xa hoi tinh, thanh phd ...
(2), (3) Khong &p dung ddi véi truong hop cip lai/gia han gidy phép lao dong.
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5. Quy trinh: Gia han gidy phép lao dong cho ngudi lao dong nwéc ngoai lam
viéc tai Viét Nam (QT-05)

1 | Muc dich

Quy dinh chi tiét trinh tu giai quyét tha tuc gia han Giay phép lao dong cho
nguoi lao dong nude ngoai lam viéc tai Viét Nam

2 | Pham vi

Ap dung dbi véi té chiic, ca nhan c¢6 nhu cau thuc hién thu tuc gia han
Gidy phép lao dong cho ngudi lao dong nudc ngoai 1am viéc tai Viet Nam.
Can bg, cong chtrc thuoc Phong Viéc lam- An toan lao dong, Bo phan
TN&TKQ giai quyét TTHC va cac phong co lién quan thudc S& Lao dong
Thuong binh va Xa hoi chiu trach nhiém thuc hién va kiém soat quy trinh
nay.

3.1 | Co sé phap ly

- Bo luat Lao dong nam nam 2019;

- Nghi dinh s 152/2020/ND-CP ngdy 30/12/2020 cia Chinh phu quy
dinh v€ nguoi lao dong nude ngoai lam viéce tai Viét Nam va tuyen dung,
quan ly nguoi lao dong Viét Nam lam viéc cho to6 chirc, ca nhan nudc
ngoai tai Viét Nam;

- Nghi dinh sb 70/2023/ND-CP ngay 18/09/2023 cua Chinh phu quy
dinh sir doi, bo sung mot so dicu caa Nghj dinh s6 152/2020/NB-CP ngay
30/12/2020 cua Chinh phu quy dinh v€ nguoi lao dong nudc ngoai lam
viéc tai Viét Nam va tuyén dung, quan 1y nguoi lao dong Viét Nam lam
viéc cho 10 chue, ca nhan nudc ngoai tai Viét Nam;

- Quyét dinh s6 1560/Qb-LDTBXH ngay 17/10/2023 cua B Lao dong
— Thuong binh va X3 hoi vé viéc cong bé thi tuc hanh chinh duoc sira doi,
b sung tai Nghi dinh sé 70/2023/ND-CP ngay 18/9/2023 cua Chinh phu
stra doi, bo sung mot sé diéu cua Nghi dinh 152/2020/ND-CP ngay
30/12/2020 caa Chinh phit quy dinh vé nguoi lao dong nuéc ngoai lam
viéc tai Viét Nam va tuyén dung, quan 1y ngudi lao dong Viét Nam 1am
viéc cho céc t6 chie, ca nhan nudc ngoai tai Viét Nam;

- Nghi quyét s6 13/2021/NQ-HPND ngay 08/12/2021 cua Hoi dong
nhan dan Thanh phé Ha Noi vé viéc sira ddi, bo sung mot sé diéu caa Nghi
quyét sé6 06/2020/NQ-HPND ngay 07/7/2020 ctua Hoi dong nhan dan
Thanh phé Ha Noi quy dinh thu phi, 1& phi trén dia ban thanh phd Ha Noi
thudc tham quyén quyét dinh caa Hb1 déng nhan dan Thanh phé;

- Nghi Quyét s6 07/2023/NQ-HDND ngay 04/7/2023 cua Hoi ddng nhan




42

dan Thanh phd Ha Noi vé viéc ban hanh mot sé quy dinh thu phi, 1& phi
trén dia ban thanh phé Ha Nai thuoc tham quyén quyét dinh cua Hoi dong
nhan dan Thanh phd;

- Quyét dinh sb 5617/QD-UBND ngay 03/11/2023 caa Chua tich UBND
Thanh phé vé viéc cong bé danh muc thu tuc hanh chinh trong linh vuc
Lao dong-Thuong binh va Xa hoi thuoc pham vi chic nang quan ly nha
nuéc cua S& Lao dong-Thuong binh va X3 hoi Thanh phd Ha Noi.

3.2 Thanh phan hd so Ban | Ban
chinh | sao

(1) | Van ban dé nghi gia han gidy phép lao dong theo mau s6 X
11/PLI Phu 1luc Ibanhanh kém theo Nghi dinh
s6 152/2020/ND-CP, stta d6i boi Nghi dinh sb
70/2023/ND-CP.

(2) | 02 anh mﬁq (kich thu¢c 4cm x 6¢m, phong nén trang, X
mat nhin thang, dau dé tran, khﬁng deo kinh mau), anh
chup khong qua 06 thang tinh dén ngay ndp ho so.

(3) | Gidy phép lao dong con thoi han da dugc cap: X X

(4) | Van ban chip thuin nhucdu st dung nguoilao dong X X
nudc ngoai tru nhitng truong hop khong phai xac
dinh nhu cau st dung nguoi lao dong nude ngoai,

(5) | Béan sao c6 chimg thuc hd chi€u hoac ban sao ho chiéu X
c6 xac nhan cua nguoi st dung lao dong

(6) Gidy ching nhan stc khoe hodc gidy kham suc X X
khoe do co quan, to chicy té co tham quyén cép cua
nudc ngoai hodc cua Vigt Nam cap co gia tri trong thoi
han 12 thang, ké tir ngay ky két luan strc khoe dén ngay
nop hd so hodc gidy ching nhan c6 du suc khoe theo
quy dinh ctia Bo truong Bo Y té;

(7) | Mot trong céc gidy to ching minh nguoi lao dong nude X X
ngoai tiép tuc lam viéc cho nguoi su
dung lao dong theo ndi dung gidy phép lao dong da duoc
cap nhu sau:

- Déi v6i nguoi lao dong nudc ngoai di chuyén trong ndi
bd doanh nghiép phai c6 van ban cua doanh nghiép nudc
ngoai cusanglam viéc tai hién di¢én thuong mai



https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-152-2020-nd-cp-quan-ly-nguoi-lao-dong-nuoc-ngoai-lam-viec-tai-viet-nam-280261.aspx
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cia doanh nghiép nudc ngoai d6 trén lanh thd
Viét Nam va van ban ching minh nguoi lao dong nudce
ngoai di duoc doanh nghiép nudc ngoai d6 tuyén dung
trude khi lam viée tai Viét Nam it nhét 12 thang lién tuc.

- Ddi voi nguoi lao dong nude ngoai thyc hién cac loai
hop dong hodc thoa thuan vé kinh té, thuong mai, tai
chinh, ngan hang, bao hiém, khoa hoc k¥ thuat, vin hoa,
thé thao, gido duc, gido duc nghé nghiép va y té phai co
hop ddéng hodc thoa thuan ky két giita dbi tac phia
Vi¢t Nam va phia nudc ngoai, trong d6 phai co6 thoa
thuan vé viéc nguoi lao dong nudc ngoai lam viée tai
Viét Nam.

-DP6i véi nguoi lao dong nudc ngoai 1a nha cung cap
dich vy theo hop ddng phai c6 hop dong cung cap dich
vu ky két gitra d6i tac phia Viét Nam va phia nudc ngoai
va van ban ching minh nguoi lao dong nudc ngoai da
lam viéc cho doanh nghi€p nudc ngoai khong cod hién
dién thuong mai tai Viét Nam duoc it nhét 02 nam.

- Péi v6i nguoi lao dong nude ngoai chao ban dich vu
phai c6 van ban cta nhacungcap dich vu cu
nguoi lao dong nudc ngoai vao Viét Namdé dam
phan cung cap dich vu.

-P6i voi nguoi lao dong nude ngoai lam viée cho to
chtrc phi chinh pht nudc ngoai, to chic qubc té tai
Viét Nam duoc phép hoat dong theo quy dinh ctia phap
luat Viét Nam phai c6 van ban cua co quan, t6 chuc cur
nguoi lao dong nudc ngoai dén  1am  viéc cho to
chtic phi chinh pht nudc ngoai, to chic qubc té tai
VigtNam trr trwong  hop  lam  viée theo hop
dong lao dong va gidy phép hoat dong cua t6
chtrc phi chinh phii nudc ngoai, to chic qubc té tai
Viét Nam theo quy dinh cua phap luat.

- P6i véi nguoi lao dong nudc ngoai 1a nha quéan 1y, gidm
dbc didu hanh, chuyén gia, lao dong k¥ thuat thi phai c¢6
van ban cta co quan, t6 chirc, doanh nghiép nudc ngoai
cur nguoi lao dong nudc ngoai sang lam vig¢c tai Viét
Nam va phu hop véi vi tri cong viéc dy kién 1am viéc
hoic gidy to chimg minh 13 nha quan 1y theo quy dinh.

Gidy to quy dinh tai cac diém (3), (4), (6) va (7) néu trén 1a 01 ban gdc hoic ban
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sao co chung thuc, néu cta nudc ngoai thi phai hop phap héa lanh sy va phai
dich ra tiéng Viét va cdng chiing hoac chiing thuc trur truong hop duoc mién hop
phap hoa 1anh sy theo diéu uéc qUOc té ma nudc Cong hoa xa hoi chu nghia Viét
Nam va nudc ngoai lién quan déu 1a thanh vién hoic theo nguyén tic co di co lai
hoac theo quy dinh cuaa phap luat.

3.3 | S6 lwong ho so

01 bo

3.4 | Thai gian xir ly

05 ngay lam viéc ké tir ngay nhan da ho so hop 1¢ theo quy dinh

3.5 | Noi tiép nhan va tra két qua

Bo phan tiép nhan va tra két qua giai quyét TTHC S¢ Lao dong-Thuong
binh va Xa hoi thanh pho Ha Nai.

3.6 | Lé phi

+ Truong hop nop truc tiép: 300.000 dong/1 gidy phép.
+ Truong hop nop hd so dich vu cong truc tuyén: bang khong (khong
thu).

3.7 | Quy trinh xir ly cong viéc

TT Trinh tu Trach Thoi | Biéu mau/Két
nhiém gian qua

B1 |Cong dan truy cap qua Cong| Bophan | % ngay | Thanh phan hd

thong tin dién tr dich vu cong tai |  mot cira lam |so theo muc
va khai bao cao ngi dung va lam viéc |3.2.

theo huéng dan - Giay tiép
Sau khi dién day du thong tin nhan ho so va
yéu cau, ngudi yéu cau tich vao hen tra két qua

dau cam két va dién ma xac nhan
va gtri hd so, cong dan xac nhén
ma dé gui thong tin yéu cau lén
hé thong

Déi voi hd so cong dan nop truc
tiép, cong chic b phan mot cira
huéng dan va tiép nhan ho so,
ghi gidy tiép nhan hd so va hen
tra két qua trao cho cong dan va
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ban giao ho so vé phong chuyén
mon thuc hién tham dinh

B2 | Kiém tra hd so: Chuyén |02 ngay | Phiéu yéu cau

- Tiép nhan hé so truc tiép hoic | Vién phong | lam viéc | bo sung, ‘ hoan
trén hé théng phan mém quan ly | Viéc lam - thign  ho  so;
hd so hanh chinh mot cira. An toan lao Thong bao ho
- Noi dung kiém tra: Cin cir dong SO, khQAng du
kiém tra: Theo muc 3.1 dicu kién giai
- Truong hop hé so chua day du, quetlthong \
chua ding thanh phan, néi dung, bdo tra lai ho
s6 lugng theo quy dinh thi soan SO y
thao noi dung yéu cau hoan thién - Hoac phicu
hd so va chuyén Lanh dao phong trinh duyét ho
phu trach ky van ban tra h6 SO SO
V6i truong hop nop truc tlep va
chuyén tra hd so trén hé thong
véi treong hop nop online.
- Trudng hop kiém tra hd so day
da dong thanh phan, sé luong,
noi dung thi trinh Lanh dao
Phong Viéc lam - An toan ky
phiéu trinh (hoac chuyén trén hé
théng véi truong hop online)

B3 | Lanh dao Phong Viéc 1am - An| Lanhdao |1/2 ngay | Phiéu trinh
toan lao dong trinh 1anh dao S& | Phong Viéc | lam viéc
xem xét, phé duyét phiéu trinh | 1am - An
(hoic chuyén trén hé thdng véi| toan lao
treong hop online) dong

B4 |Lanh dao S& xem xét hd so va c6 | Lanh dao 1/2 | Phiéu trinh
y kién dong y hay khong dong y So ngay
cap phep tai phleu trinh (hoac lam
chuyén trén hé thdng véi truong Viéc
hop online)

B5 |+ Truong hop lanh dao S¢ dong | Lanh dao 1/2 | Gidy phép lao
y, cdng chac in gidy phép, trinh | phong Viéc | ngay | dong hoac vin
lanh dao So ky. lam - An lam | ban tra loi
+ Truong hop lanh dao S khong | toan lao viéc | khong cap
ddng v, cong chuc in van ban tra|  dong phep
loi khong cap phép, trinh lanh | Chuyén
dao phong ky. vién phong
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Viéc lam -
An toan lao
dong
B6 | Lanh dao So ky Gidy phép Lanh dao 1/2 | Gidy phép lao
So ngay |dong hoac van
lam | ban tra loi
viéc | khong cap
phep
B7 |Cong chac phong chuyén mon| Chuyén 1/2 | S6 theo dai hod
vao s6 van bdn, luu trlt ho so, | viénphong | ngay |so
chuyén tra két qua cho B6 phan | Viéc lam - lam
mot cua. Antoanlao | Vviéc
dong
B8 | Tra két qua cho c& nhan, t6 chiecc | Bo phan Gio
mot cira hanh
chinh
4 | Biéu miu

Hé thdng biéu miu theo co ché mot ctra, mot cua lién thong duoc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Van

phong Chinh phu

Mau s6 11/PLI Phy lyc I ban hanh kém theo Nghi dinh s6 152/2020/ND-
CP, sira doi boi Nghi dinh s6 70/2023/ND-CP
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MaAu sé 11/PLI

TEN DOANH NGHIEP/TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUC Poc 1ap - Tw do - Hanh phtc
SOt e veveeenn, ngay ... thang ... nam ... ...

V/Iv Caplcap lai/gia han gidy phép
lao dong cho nguodi lao dong
nudc ngoai

Kinh gui: ............... ()i
1. Tén doanh NGRIP/O ChUIC: ......oovee e
2. Loai hinh doanh nghiép/té chirc (doanh nghiép nha nudc/doanh nghiép ¢ von dau tu nude ngoai/doanh
nghiép ngoai nha nudc/td ChIC).............vieeee e,

3. Tong s6 ngudi lao dong dang lam viéc tai doanh nghiép, té chac: ............. nguoi

Trong d6 s6 ngudi lao dong nude ngoai dang lam viec 1a: ........................... nguoi

D8 O et
5. DIENthOQi: ....evee e 6. Email (NéU CO) ...evvveeiieieiieeieee
7. Giay phép kinh doanh (hoat dONG) S ......neeee e
CO qQUAN CAP: .evvveeeeeeie e Co giatri dénngay: ........coooeiiiiiiiii
Linh vyc kinh doanh (hoat dOng): .......cooveiririi e

8. Ngudi nop hd so cuia doanh nghiép/td chire dé lién hé khi can thiét (s6 dién thoai, email):

Cin ctr van ban thdng bao chap thuan vi tri cong viéc sir dung ngudi lao dong nuréc ngoai so ... (ngay ...
thang ... nam...) cla ......... , (tén doanh nghiép/td chic) dé nghi cap/cap lai/gia han gidy phép lao dong cho
ngudi lao dong nudc ngodi, cu thé nhu sau:

9. Ho VALEN (ChIr INh0Q): ... .o,

10. Ngay, thang, nam sinh: .................. 11. Gidi tinh (Nam/NT) .......oooiiiiiint,

12. Quéc tich:

13. Ho chiéu/gidy to ¢ gid tri di lai QUEC 1 SO: ....veeeeee e,

Co quan cap: .................. CO gid tri dén nEAY: ........cooeiiii i

14. Trinh d6 chuy@n man (tay Ngh&) (NEU CO): ....oeeiee e

15. Lam viéc tai doanh NGIEp/to CRTC: ... ...oeee e

16. Dia diM JAM VIEC: .ottt

L7 VT CONG VIO ottt e e e e

18. Chlirc danh CONQ VIBC: .. . vt e,

19, HINh thtrC [am ViC: .o,

20. Lwong binh quan/thang:. ....tri¢u dong

22. Noi dang ky nhan gidy phép 1a0 d0ng: ..............ooieiiiiiiiiiiiiiee e
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23. Ly do dé nghi (chi 4p dung ddi voi truong hop cip lai gidy phép lao dong):

I1. QUA TRINH LAM VIEC (3)

24. Noi lam viéc

- Noi lam viéc lan 1:

DA BEM LAM VGO, <o
F VT CONG VIO et e e e
+ ChirC danh CONG VIGC: ..onvrini i e,
+ Thoi han 1am viéc tir (ngay... thang... nim...) &n (ngay... thang... ndm.....)..............

S NOTLAM VIBC L1 27 e
DA M LAM VGO, oo
F VT CONG VIO, et
+ ChirC danh CONG VIGC: ....vrinii e,

+ Thoi han 1am viéc tir (ngay ... thang ... nam...) dén (ngdy ... thang ... ndm...)..............

- Noi 1am viéc cudi cling NOAC N8N Tai: .......ovun e,
F 1A M JAM VIEC: vt
F VT CONG VIO, et
+ ChirC danh CONG VIBC: ..ovitiii i e e,

+ Thoi han 1am viéc tir (ngay ... thang ... nam...) dén (ngdy ... thang ... ndm...)..............
(Doanh nghiép/t6 chirc) xin cam doan nhiing thong tin néu trén 1a dang sy that. Néu sai, (Doanh nghiép/to
chuc) xin hoadn toan chiu trach nhiém trugc phap luat.

PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhgn: (Ky va ghi r ho tén, déng dau)
- Nhu trén;
-Luu: ...
Ghi chu:
(1) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc 1am)/So Lao dong - Thuong binh va Xa hoi tinh, thanh phd ...
(2), (3) Khéng &p dung dbi véi truong hop cap lai/gia han gidy phép lao dong.
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6. Quy trinh: X&c nhan nguoi lao dong khong thudc dién cap giay phép lao
dong (QT-06)

1 | Muc dich

Quy dinh chi tiét trinh tu giai guyét tha tuc Xac nhan nguoi lao dong nudc
ngoai khong thudc dién cap giay phép lao dong

2 | Quy trinh

Ap dung ddi véi t6 chtc, ca nhan ¢ nhu cau thuc hién tha tuc cap Xéc
nhan ngudi lao dong nudc ngodi khdng thudc dién cap gidy phép lao dong
Can b9, cong chuac thuoc Phong Viéc lam- An toan lao dong, Bo phan
TN&TKQ giai quyét TTHC va cac phong c6 lién quan thuoc Sé Lao dong
Thuong binh va Xa hoi chiu trach nhiém thuc hién va kiém soat quy trinh
nay.

3 | N§i dung thuc hién

3.1 | Co sé phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cua Chinh phu quy
dinh vé nguoi lao dong nudc ngoai lam viéc ta[ Viét Nam va tuyén dung,
quan 1y nguoi lao dong Viét Nam lam viéc cho to chire, ca nhan nude ngoai
tai Viét Nam;

- Nghi dinh s6 70/2023/ND-CP ngay 18/09/2023 cua Chinh phu quy dinh
su doi, b6 sung mot so dieu cua Nghi dinh so6 152/2020/ND-CP ngay
30/12/2020 cua Chinh phu quy dinh vé nguoi lao dong nudc ngoai lam viéc
tai Viét Nam va tuyen dung, quan ly nguoi lao dong Viét Nam lam viéc cho
to chure, ca nhan nu6c ngoai tai Viét Nam;

- Quyeét dinh s6 1560/QDP-LDTBXH ngay 17/10/2023 cta Bo Lao dong —
Thuong binh va Xa hoi vé viéc cong b thi tuc hanh chinh duoc stra d6i, bo
sung tai Nghi dinh s6 70/2023/ND-CP ngay 18/9/2023 cua Chinh phu sta
d6i, bd sung mot sé didu cua Nghi dinh 152/2020/ND-CP ngay 30/12/2020
ctia Chinh pha quy dinh vé nguoi lao dong nudc ngoai 1am viéc tai Viét
Nam va tuyén dung, quan 1y nguoi lao dong Viét Nam lam viéc cho cac to
chtre, ca nhan nudc ngoai tai Viét Nam;

- Quyét dinh s6 5617/QD-UBND ngay 03/11/2023 cua Chu tich UBND
Thanh phé vé viéc cong bd danh muc thii tuc hanh chinh trong linh vuc Lao
dong-Thuong binh va Xa hoi thuoc pham vi chirc nang quan 1y nha nudc
ciia S¢ Lao dong-Thuong binh va X3 hoi Thanh phd Ha Noi.
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3.2

Thanh phan hé so

o

Ban
chinh

o

Ban
Sao

(1)

Vin ban dé& nghi x4c nhan nguoi lao dong nudc ngoai
khong thudc dién cap gidy phép lao dong theo Mau sé
09/PLI Phu luc | ban hanh kém theo Nghi dinh s
152/2020/ND-CP

(2)

Gidy chung nhan stc khoe hoic gidy kham stc khoe do
co quan, to chic y té c6 tham quyén cip cua nudc ngoai
hodc cua Viét Nam cap co gia tri trong thoi han 12 thang,
ké tir ngay ky két luan sic khoe dén ngay nop ho so hoac
gidy chiing nhan c6 du suc khoe theo quy dinh cia Bo
trudng Bo Y té.

©)

Vin ban chap thuan nhu cau sir dung nguoi lao dong nuée
ngoai trir truong hop khéng phai xac dinh nhu cau st
dung nguoi lao dong nudc ngoai.

(4)

Ban sao ¢6 ching thuc ho chiéu hodc ban sao ho chiéu co
xac nhan ctua nguoi st dung lao dong

()

Cac gidy to dé ching minh nguoi lao dong nudc ngoai
khong thugc dién cap giay phép lao dong.

Céac giay to quy dinh tai diém (2), (3) va (5) 1a 01 ban gdc hoic ban sao ¢
ching thuc, néu cua nudc ngodi thi phai hop phap hoéa lanh sy, dich ra tiéng
Vigt va cong ching hoac chang thyc trir truong hop duoc mién hop phap hoéa
lanh su theo diéu wdc qUOC té ma nudc Cong hoa xa hoi chu nghia Viét Nam
va nudc ngoai lién quan déu la thanh vién hoic theo nguyén tic ¢ di ¢o lai
hoac theo quy dinh cua phap luat

3.3 | S6 lwong ho so
01 bo
3.4 | Thoi gian xir ly
05 ngay 1am viéc ké tir khi nhan du hd so hop 16
3.5 | Noi tiép nhan va tra két qua
Bo phan tiép nhan va tra ket qua giai quyét TTHC S¢ Lao dong, thuong
binh va X4 hoi thanh pho Ha Noi
3.6 | Lé phi
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Khdng

3.7 | Quy trinh xit ly céng viéc

TT Trinh ty Trach Thoi | Biéu mau/Két

nhiém gian qua

Bl |Céng dan truy cap qua Cong| Bophan | % ngay | Thanh phan hd
thong tin dién tur dich vu céng tai | mot cua lam |so theo muc
va khai bao cao ndi dung va lam viéc | 3.2.
theo hudng dan - Gidy tiép
Sau khi dién day du thdng tin yéu nhan hd so va
cau, ngudi yéu cau tich vao dau hen tra két qua
cam két va dién ma xac nhan va
guri ho so, cong dan xac nhan ma
dé guri thong tin yéu cau lén he
théng
Déi véi hd so cong dan nop truc
tiép, cdng chic bo phan mot cua
huéng dan va tiép nhan ho so, ghi
gidy tiép nhan hd so va hen tra két
qua trao cho cong dan va ban giao
ho so vé phong chuyén mén thuc
hién tham dinh

B2 | Kiém tra ho so: Chuyén | 02 ngay | Phiéu yéu cau
- Tiép nhan hd so tryc tiép hodc | vién phong |lam viéc | bo sung, ‘ hoan
trén hé thdng phan mém quan ly | Viéc lam - thien  ho  so;
hd so hanh chinh mét cira. An toan lao Thong bao ho
- Noi dung kiém tra: Can ctr kiém dong so  khong du
tra: Theo muc 3.1 dieu kién gial
- Trudng hop hd so chua day du, quyet/thong

chua dang thanh phan, noi dung,
s6 luong theo quy dinh thi soan
thao noi dung yéu cau hoan thién
hd so va chuyén Lanh dao phong
phu trach ky van ban tra ho so voi
truong hop nop truc tiép va
chuyén tra ho so trén hé théng véi
treong hop nop online.

- Truong hop kiém tra ho so day
du dung thanh phan, sé luong, noi
dung thi trinh Lanh dao Phong
Viéc 1am - An toan ky phiéu trinh

bao tra lai hd
SO
- Hoic phiéu
trinh duyét ho
SO




52

(hoac chuyén trén hé thdng voi
treong hop online)

B3 | Lanh dao Phong Viéc lam - An| Lanhdao |1/2 ngay | Phiéu trinh
toan lao dong trinh lanh dao S& | Phong Viéc | lam viéc
xem xét, phé duyét phiéu trinh | [am - An
(hoic chuyén trén hé théng véi| toan lao
truong hop online) dong

B4 | Lanh dao S& xem xét ho so va c6 | Lanh dao 1/2 | Phiéu trinh
y kién ddng y hay khong dong y So ngay
xac nhan khéng thudc truong hop lam
cap phép tai phiéu trinh (hoic viéc
chuyén trén hé théng véi truong
hop online)

B5 | + Truong hop lanh dao S¢ ddng | Lanh dao 1/2 | Xac nhan
y, cong chac in xac nhan khong | phong Viéc | ngay |khong  thudc
thudc truong hop gidy phép, trinh | 1am - An lam | trudong hop cép
1anh dao S¢ ky. toan lao viec | gidy phép lao
+ Truong hop lanh dao S¢ khong dong dong hoac van
ddng y, cdng chirc in vin ban tra| Chuyén ban tra loi ho
loi khong du didu kién cdp xac | vién phong so khong dat
nhan khong thudc trudng hop cap | Viéc lam -
phép, trinh 1anh dao phong ky. An toan lao

dong

B6 | Lanh dao So ky X&c nhan khéng | Lanh dao 1/2 Xac nhan
thudc truong hop cap gidy phép So ngady |khong  thuoc
lao dong lam | truong hop cap

viec | gidy phép lao
dong

B7 | Cong chuc phong chuyén mén| Chuyén 1/2 | S6 theo ddi ho
vao sO van ban, luu trit ho so, | vién phong | ngay |so
chuyén tra két qua cho Bo phan| Viéclam- | lam
mot cira. Antoanlao | Viéc

dong

B8 | Tra két qua cho cé& nhan, t chic Bo phan Gio

mot cua hanh
chinh

Biéu mau
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Hé théng biéu mau theo co ché mot ctra, mot cira lién théng duoc ban hanh
kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018 ctia Van phong
Chinh phu

To khai dé nghi x4c nhan nguoi lao dong nudc ngoai khong thudc dién cap
giay phép lao dong theo Mau s6 9/PLI Phu luc | ban hanh kem theo Nghi
dinh s6 152/2020/Nb-CP
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MaAu s6 09/PLI

TEN DOANH NGHIEP/TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUTC Poc 1ap - Tu do - Hanh phtc
SO e e, NQAY ... thANg ... nam ...

Vv x&c nhan nguoi lao dong nudc
ngoai khdng thudc dién cip gidy

phép lao dong

Kinhgiri: ................. @...ccoenen.
1. Tén doanh NGRIEP/O ChTIC: ......oouee e
2. Loai hinh doanh nghiép/t chtic (doanh nghiép nha nudc/doanh nghiép ¢6 von dau tu nuéc ngoai/doanh
Nghiép ngoadi nha NUGTHAS ChUC ..o
3. Tong s6 ngudi lao dong dang lam viéc tai doanh nghiép, to chac: .............. nguoi
Trong d6 s6 ngudi lao dong nude ngoai dang lam viee 13: ........................ nguoi
DA O et
5.Diénthoai: ..o 6. Email (Néu co) ........ooovveeeeiiii.
7. Giay phép kinh doanh (hoat dONG) S ......neeee e
CO QUAN CAP: e C6 giatri dénngy: ...
Linh vyc kinh doanh (hoat dOng): .......cooviririiini e

8. Ngudi nop hd so cua doanh nghiép/td chire dé lién hé khi can thiét (s6 dién thoai, email):
Cin ctr vin ban sb....(ngdy ... thang ... ndm...) cta... vé viéc chap thuan st dung ngudi lao dong nudc ngoai,
(tén doanh nghiép/té chac) d&é nghi .......... (2) xac nhan nhirng nguoi lao dong nude ngoai sau day khong
thugc dién cap gidy phép lao dong:
0. HoO VA I ot
10. Ngay, thang, nam sinh: ........................... 11. Gigi tinh (Nam/N@): ..................
12. QUAC tich: o.ovvv i 13.S6ho chidu: .....ooeeiie
14. CO qUAN CAP: .eevveeeeeeeiee e 15. C6 gia tri dénngay: ........coooeeiiiiil
16, Vit CONG VIBC: . v e e e
17. ChtrC danh CONG VIGC: ...viniitiiit e e e e
18. HINh thirC [amM VIBC: .o,
19. Trinh d6 chuy@n mon (tay Ngh&) (N CO): «..vvvenee e,
20. Lam viéc tai doanh NGRIEP/O ChTIC: «.....oeee e,
21 DIa GIEM LM VIBC: et
22. Thoi han 1am viéc: Tir (ngdy... thang ... nam...)...dén (ngay... thang ... nam...).....
23. Trudng hop lao dong nudc ngoai khdng thudc dién cap gidy phép lao dong (néu rd thude dbi tuong nao
quy dinh tai Diéu Nghi dinh sb............... ) e,
24. Céc gidy to chang minh kém theo (liét ké tén cac gidy to): .....ovvvneeevieeeeennn
Xin trén trong cam on!
PAI DIEN DOANH NGHIEP/TO CHUC
Noi nhgn: (Ky va ghi r ho tén, déng dau)
- Nhu trén;
-Luu: ...
Ghi cha: (1), (2) Bo Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)/S¢ Lao déng - Thuong binh va xa hoi tinh,
thanh phé...
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B. NQI DUNG CAC QUY TRINH NQI BQ GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN CUA UBND CAP HUYEN TREN
PIA BAN THANH PHO HA NOI

1. Quy trinh: Khai bdo véi S¢ Lao dong-Thwong binh va Xa hoi dia
phwong khi dwa vao sit dung cac loai may, thiét bi, vat tw c¢é yéu cau nghiém
ngit vé an toan lao dong (QT-07)

1 | Muc dich

Quy dinh chi tiét trinh ty giai quyet thu tuc Kha1 bao dua vao st dung cac
loai may thiét bi vat tu c6 yéu cau nghiém ngat vé An toan lao dong

2 | Pham vi

Ap dung déi véi Doanh nghiép sir dung cac loai may thiét bi vat tu co yéu
cau nghiém ngat vé An toan lao dong.

Can b9, cong chtrc thuoc Bo phan Mat ctra, Phong chuyén mén cua UBND
quan, huyén, thi xa noi stir dung chiu trach nhiém thyuc hién va kiém soat
quy trinh nay.

3 | Nogi dung quy trinh

3.1 | Cosé phap ly

- Luat An toan vé sinh lao dong nam 2015;

- Nghi dinh sb 44/2016/ND -CP ngay 15/5/2016 caa Chinh phi;

- Nghi dinh sb 04/2023/ND-CP ngay 13/2/2023 cua Chinh phu;

- Thong tu 16/2017/TT-BLDTBXH ngay 8/6/2017 cua Bo trudéng Bo Lao
dong-Thuong binh va Xa hoi;

- Quyét dinh s6 1549/QD-LDTBXH ngay 16/10/2023 cua Bo truong Bo
Lao dong-Thuong binh va Xa hoi;

- Quyét dinh s6 1015/QD-TTg ngay 30/8/2022 caa Thu tuéng Chinh phu;

- Quyét dinh s6 4610/QD-UBND ngay 22/11/2022 caa UBND Thanh phé
Ha Noi;

- Quyét dinh sé 5617/QD-UBND ngay 03/11/2023 cua Chu tich UBND
Thanh phé vé viéc céng bé danh muc thi tuc hanh chinh trong linh vuc
Lao dong-Thuong binh va Xa hoi thuoc pham vi chirc nang quan ly nha
nuéc cua S& Lao dong-Thuong binh va Xa hoi Thanh phé Ha Noi;

- Quyét dinh sb 844/QD-SLDTBXH ngay 11/8/2023 cua S¢ Lao dong-
Thuong binh va Xa hoi Ha Noi.

3.2 | Thanh phan hé so Ban | Ban
chinh | sao
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Phiéu khai béo sir dung d6i twong kiém dinh (Mau 04
Phu luc Il ban hanh kém theo Nghi dinh 04/2023/ND-
CP)

Ban phd td Gidy chung nhan két qua kiém dinh cua cac
loai may, thiét bi va vat tu do T6 chac kieém dinh cap

3.3 | S6 lwong ho so
01 bo
3.4 | Thai gian xir ly
05 ngay ké tir ngay nhan duogc hd so day da, hop 18
3.5 | Noi tiép nhan va tra két qua
Bo phan tiép nhan va tra két qua giai quyét TTHC UBND quan, huyén, thi x4 tai
noi str dung
3.6 | Lé phi
Khong
3.7 | Quy trinh xir ly cdng viéc
TT . Tréach Thoi Biéu
Trinh tw . . x % )
: nhiém gian mau/Ket qua
- Thanh phan
hd so theo
Doanh nghiép gui bo phan mot muc 3.2
ctra Phiéu Khai béo st dung dbi - Giay tiép
tuong kiém dinh B6 phan nhan ho so va
B1 | Bo phan mot cta Tiép nhan ho > P 1/2ngay |hen tra két
R 2 Z R n mOt Cua ..
so va chuyén dén phong chuyén qua;
man. - Phiéu kiém
soat qua trinh
giai quyét ho
SO.
Lanh dao phong tiép nhan, phan - Phiéu kiém
B2 | cong va giao Chuyén vién thu ly | Lanh dao | 01 ngay |soat qua trinh
hd so phong giai quyét hd



https://thuvienphapluat.vn/phap-luat-doanh-nghiep/bieu-mau/phieu-khai-bao-su-dung-doi-tuong-kiem-dinh-5404.html
https://thuvienphapluat.vn/van-ban/Doanh-nghiep/Nghi-dinh-4-2023-ND-CP-sua-doi-Nghi-dinh-dau-tu-kinh-doanh-thuoc-Bo-Lao-dong-554631.aspx?anchor=chuong_pl_4_2
https://thuvienphapluat.vn/van-ban/Doanh-nghiep/Nghi-dinh-4-2023-ND-CP-sua-doi-Nghi-dinh-dau-tu-kinh-doanh-thuoc-Bo-Lao-dong-554631.aspx?anchor=chuong_pl_4_2
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chuyén SO,
mon - Hob so
C,huy?n vién thu ly ho so Khal _CA:huye\n Du thio van
béo st dung doi tugng kiém dinh | vién phong . \ s A
B3 . R N A 0l ngay |ban va ho so
cho doanh nghiép, trinh L&nh | chuyén .
X - kem theo
dao phong mon
L.a;nh daoA’ phovngw(_:huye;n rpon Lanl:l dao HY so trinh
kiem tra ket qua giai quyét ho so phong . .
B4 | AR « o 01 ngay | lanh dao
ciaa chuyén vién va trinh Lanh | chuyén hon
dao UBND quan, huyén, thi xa mon prong
Lanh dao
Lanh dao UBND quan, huyén, UBND K& qui didi
B6 |thi xa xem xét ky phé duyét két quan, 01 ngay U éthTH%:
qua giai quyet TTHC huyén, thi auy
Xa
Cong chac phong chuyén mon
tiep nhan ket qua, vao SO van | oy e, Phiu  kidm
ban, phat hanh van ban gui Bo| .. . , e
N vién phong .| soat qua trinh
B7 | phan mot cua. chuvén 1/2 ngay 3 qUuvét ho
Thuc hién luu hd so theo quy mg/n So aay
dinh, chuyén tra két qua cho Bo ’
phan mat cua.
A . B6  phan Gid hanh S6 theo ddi hd
B8 | Tra két qua cho Doanh nghiép TN&TKQ  [chinh o
4 | Biéu mau

Mau 04 Phu luc Il ban hanh kém theo Nghi dinh 04/2023/ND-CP



https://thuvienphapluat.vn/van-ban/Doanh-nghiep/Nghi-dinh-4-2023-ND-CP-sua-doi-Nghi-dinh-dau-tu-kinh-doanh-thuoc-Bo-Lao-dong-554631.aspx?anchor=chuong_pl_4_2
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Phu luc II miu s 4
MAU PHIEU KHAI BAO SU DUNG POI TUGNG KIEM DINH

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PHIEU KHAI BAO SU DUNG POI TUQNG KIEM PINH

Kinh giri: Uy ban nhan dan quén, huyén, thi xa
(Ghi tén dia phuwong noi su dung)

I. THONG TIN TO CHUC, CA NHAN KHAI BAO

1. Ten t6 Chirc, CANMNAN: ... oe e

2. D1achi: o,
3.Piénthoai: ..................... 4. Fax: ..oooooooiiiiiiiiiii 5.E-mail: ..................

I1. NOI DUNG KHAI BAO

TT | Tén doi twong kiém S6 lwong Noi ldp dit sir dung doi
dinh twong kiém dinh

(Kém theo ban phé t6 Gidy ching nhan két qua kiém dinh s: .... do T6 chuc kiém
dinh.... cp)

..... , ngay.... thang.... nam....
PAI DIEN TO CHUC/ CA NHAN
KHAI BAO
(Ky, ghi ro ho tén)
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Phu luc 3

DANH MUC QUY TRINH NOQI BQ TRONG GIAI QUYET THU TUC HANH
CHINH BI BAI BO LINH VUC LAO PONG - THUONG BINH VA XA HOI
THUQC PHAM VI CHU'C NANG QUAN LY CUA SO LAO PONG-THUONG
BINH VA XA HQI THANH PHO HA NOI
(Kém theo Quyét dinh sé /OD-UBND ngdy  thang ndm 2023
cia Chu tich UBND thanh phé Ha Ngi)

A.DANH MUC QUY TRINH NOI BQ TRONG GIAl QUYET THU TUC
HANH CHINH BI BAI BO LINH VUC LAO PONG - THUONG BINH VA XA
HOI THUQC THAM QUYEN GIAI QUYET CUA SO LAO PONG - THUONG
BINH VA XA HQI THANH PHO HA NOI (06 QUY TRINH)

I. LINH VUC VIEC LAM

S6 15 (ma QT-16) Phan 111.B linh | pé nghi tuyén nguoi lao dong Viét
vuc Viéc lam tai Phy lyc I, 11 ban | Nam vao céc vi tri cong viée du
. hanh kém theo Quyét dinhs6 | kién tuyén ngudi lao dong nude
4943/QD-UBND ngay 22/11/2021 | ngoai
cia Chu tich Uy ban nhan dan
Thanh phd
S6 16 (m& QT-17) Phan IILB linh | Bao c4o giai trinh nhu cAu, thay déi
vuc Viéc lam tai Phy |}.IC I, 11 bf:\ﬂ nhu cau st dung lao dong nudc
5 hanh kem theo Quyét dinh so6 ngoai
4943/QD-UBND ngay 22/11/2021
ctia Chu tich Uy ban nhan dan
Thanh phd
S6 17 (m& QT-18) Phan IILB linh | Cép gidy phép lao dong cho ngudi
vuc Viéc lam tai Phu luc I, I ban | lao dong nudc ngoai lam viée tai
3 hanh kem theo Quyét dinh so6 Viét Nam
4943/QD-UBND ngay 22/11/2021
cta Chu tich Uy ban nhan dan
Thanh phd
S0 18 (ma QT-19) Phan IILB linh | C4p lai gidy phép lao dong cho
vuc Viéc lam tai Phy luc I, Iban | nguoi lao dong nudc ngoai lam
4 hanh kem theo Quyét dinh so viéc tai Viét Nam
4943/QDb-UBND ngay 22/11/2021
cta Chu tich Uy ban nhan dan
Thanh pho
S6 19 (ma QT-20) Phan IILB linh | Gia han gidy phép lao dong cho
g | Vuc Viéc lam tai Phu luc 1, 11ban | ngudi lao dong nude ngoai lam
hanh kem theo Quyét dinh so6 viéc tai Viét Nam
4943/QDb-UBND ngay 22/11/2021
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ctia Chu tich Uy ban nhan dan
Thanh phd

S6 20 (M&d QT-21) Phan IILB linh | X4c nhin ngudi lao dong khong
vuc Viéc 1am tai Phu luc I, 11 ban | thugc dién cép gidy phép lao dong
hanh kém theo Quyét dinh s6
4943/QD-UBND ngay 22/11/2021
ctia Chu tich Uy ban nhan dan
Thanh phd

B. DANH MUC QUY TRINH NOI BQO TRONG GIAlI QUYET THU TUC
HANH CHINH BI BAI BO LINH VUC LAO PONG - THUONG BINH VA XA
HOQI THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN TREN
PIA BAN THANH PHO HA NOQI (01 QUY TRINH)

I. LINH VUC AN TOAN VE SINH LAO PONG

S0 05 (ma QT-05) Phan T linh | ki hag dura vao sir dung cAc loai
vuc An toan lao dong tai Phu !uc may, thiét bi, vat tu c6 yéu cAu
1, 2 ban hanh kém theo Quyét | nghiém ngit vé an toan lao dong
7 dinh s6 4844/QDB-UBND ngay
28/9/2023 cua Chu tich Uy ban
nhan dan Thanh phd.
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